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of summarizing implies an ability to make decisions.You have to
decide what the author’ s plan is,how the material has been
organized,what the key ideas are,and what material is used merely as
example.You will not find the technique of summarizing easy at first
because it requires so many decisions.But your efficiency in making
summaries,as well as your general reading efficiency,will increase in
proportion to the time and effort you spend on perfecting your
notetaking technique. U O 0 OO0 OO0 0OO0OO0OOOOOO
Jododobooodoodooooooouoooooa
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should reflect clearly and accurately what the author has said.An
Inaccurate summary may be worse than no summary at all.An
effective method of testing the quality of your summary is to set it
aside for a month or two and then reread it.If it still recalls the
essential information for you and seems to express the material in a
clear and exact manner,you have done a good job.If it does not,make
another attempt.This time you will do a better job.This
method,incidentally,may well be applied to other types of
writing.Many young writers have been advised to put their material
aside for a while.If a piece of writing seems as good a year or two later
as the day they finished it,they can begin to feel that it will stand the
test of time. The same thing,of course,applies to what someone else
has written and you have read.If you think a book you read several
years ago was the best you have known,reread it.Don’ t be surprised
if you find yourself sadly disappointed. 100Test 0 O 0O 0O 0O O O O
DJO0o0d0o0oooboOoododod www.100test.com



