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AUOOO0OO OO0OO0OO 51. Directions: Write a letter to your
university library, making suggestions for improving its service. You
should write about 100 words on ANSWER SHEET 2. Do not sign
your own name at the end of the letter. Use “ Li Ming” instead. Do
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OO0000000 Dearsirormadam, (To whom it may
concern,) | am writing this letter for the purpose of making some
suggestions for improving the service of our university library.
Although our library functions effectively in providing academic
materials and enriching our campus life, its service goes far from
being desired. In my eyes the following measures need to be taken as
soon as possible. Firstly, why not arrange an inquiry desk at the
circulation hall? With the help of a professional librarian, students
can go through the procedures more efficiently. In addition, students
should have access to the latest issues of foreign magazines. It" s
Inadequate to provide merely back issues to the students at the
periodical room. Lastly, you’ d better maintain strict order at the
reading room. | frequently found myself disturbed by certain
students chatting and smoking there. I sincerely hope that you will
take my advice into consideration] and | look forward to your reply
at your earliest convenience. Sincerely yours, Li Ming (157 words)
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OO000000000 O Dear sir or madam, / To whom it may
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