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[ directions5Write a letter in about 100 words to a high school to
apply for a teaching position. Do not sign your own name at the end
of your letter, using Li Ming instead.Sample:Dear Sir,I am writing to
apply for the position as an English teacher that you recently
advertised in Sichuan Daily. | take keen interest in the post because |
find that my major and experiences well meet the requirements you
stated in the advertisement.Being interested in English teaching, |
pursued my graduate study in the direction of teaching methodology
in SichuanlnternationalStudiesUniversity, and got a Master’ s
Degree in 2003. | was a top student through the three academic years,
as can be shown in the enclosed resume and reports. After
graduation, | ever taught English ina Xi’ an high school. As
Sichuan is my hometown I love very much, | have decided to move
back and so | venture to apply for the position in your school.If |
were favored with an interview, | would be most grateful. Please
contact me at 13573889787. Thank you for your consideration.Best
wishes.Yourssincerely,LiMingD O 020 000 0:00 00O O
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0000000 www.examda.com DirectionséSuppose you are
going to graduate from ShanghaiUniversity. Write a letter in about
100 words to a company to apply for a post of salesman. Do not sign
your own name at the end of your letter, using Li Ming
Instead.Sample:Dear Sir,Keenly interested | am in the post of
salesman you have advertised on the job market because | think my
major, marketing, and my practical experience particularly match
your requirements of the post. | will graduate from
ShanghaiUniversity this June and get a B.A. degree.l have always
been one of the top ten students in my class. | got excellent grades in
not only required subjects but also optional courses such as
economics, statistics and Chinese literature. Besides, | have passed
CET6 with a mark over 80. Moreover, during the four years, | took
an active part in all kinds of practices of sale promotion, which
greatly added to my experience in marketing and interpersonal
communication. In a word, I am confident that I qualify for the
post.If my application were taken into favorable consideration, |
would be most grateful. I am looking forward to your early
reply.Enclosed are my score reports and resume.[] [
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