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Directions:For this part, you are allowed thirty minutes to write a

letter. Suppose you will graduate from university in this coming July,

and you want to get some experience in a company. Please write an

internship cover letter to this company and apply for a position. You

should write at least 120 words according to the suggestions given

bellow in Chinese. 1. 说明你应聘的实习职位 2. 简述自己的受教

育及工作经历，表明自己能胜任这份工作 3. 期望面试，表达

祝愿来源：www.examda.com 范文： Internship cover letter: Dear

sir or madam,来源：www.examda.com I am writing to you to ask

you to consider my qualification for the position of marketing intern

that you advertised in 51job.com. I will graduate from peking

University in this coming July, majoring in marketing. I have ever

worked for half a year in the marketing field as an intern in a

computer company. When coming across your advertisement, I

found that my education background and work experience made me

a perfect fit for this position. Please find more details about me in my

resume attached. I believe my solid educational experience and

practical work experience have convinced me to make an immediate

contribution to your company.来源：www.examda.com I think it

’s a great way to have an interview and discuss this position further.

I will be available during the weekdays in the morning for any

interviews. I look forward to hearing from you soon.来源



：www.examda.com Sincerely yours,来源：www.examda.com
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