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0000630 Wouldyoucaretohold OO OO OO OO 64
[1 Could you take a messageld pleasel] O U 0O 0O O 0O O OO 65
LI 1l give him the message] [ [J 00 O 0 O 6600 Anything elsed [
000000670 Thats allld Thank you for trouble takentd [ [
OO0O0000000680 Imsorryld but he is out of the office
rightnowd DO O0OO0OO0O00O0OOOOO690 When will he
be backl OO 0O O 0O O O O O 7000 I wonder if you could give Mr
OWangamessageforme D D OO OO0 O0O0OO0OO71

(I Justaminuted HlgetapenO O OO O OO0 OO O 720 1 Let
him know MfOBrownO OO OO OO0 O0OOOO730 No
[ I really need to talk to him personallyld O O O OO O 0O 00O O
[0 O 0O 7400 Would you like to leave a message on his voice mail
OthenD DO OOOOOOOOOOOOOO750 Hold on
and lll transferyoul O OO0 OO OO OO OO 760 Im not
available to take your calll] but please your namel]l number and a
briefmessage] U 0 D00 0OO00OO0OO0OO0OOOOOONO
OO0000000000 770 H get back to you as soon as
possiblel] O O O O O 0O O O O 780 Please call me at 556-3243
when you get backdJ [0 OO OJ 00 O 00 556-32430 J [J Dialogue A
(ALl Jan Wise B Receiver)All HelloJ Can I speak to Mr[J Clark
[1 BJ May | have your namel] Please[J ALl This is Jan Wise
speakingl] BLJ Hold onld pleasel] Im sorry[] but hes on another



line nowlJ Would you care to holdd AL Welll | need to leave in a
ninutel] Could you take a messagel] Pleasel] B[] Gertainly] A

[ Its a little complicated] Im MrJ Clarks former classmatel ] B

[J OKO A I was supposed to meet MrL1 Clark for lunch at 127 30
at Ernierestaurant with a friend of ustJ Miss White[1 BLI Ernie

[1 Miss WhiteOK[ ALl But Miss Whites flight arrived latel] and |
need to pick her upat the airport nowld B AirportOKL Al So
please tell him that the time is changed to 111 0001 B[] One oclock
[ AL And | hear that Miss White likes to eat Chinese food recently
[1 so | want to meet at Beijing restaurant instead of Ernies.] Bythe
wayL] please tell him not to book the tablel] | have done it al-ready
[1 B Beijing restaurantl] Chinese foodOKLI Miss Wisel I
givehim the messagel] Anything elsel] Al Thats alllJ Thank you
for trouble taken] Good-byeld B[J Good-bye Dialogue B (A Jim
Brown B[ Receiver) ALl Hellod This is Jim Brown of the Export
Departmentl] May Ispeak to MrJ WangU B Im sorry] but he is
out of the office right nowl] ALl When will he be backlJ B[] He
should be back at any momentJ ALl | wonder if you could give Mr
[1 Wang a message for meld B Yes[ certainly] Just a minutel] Il
get a penl] (Pause)OKayL] please carry onld ALl There will be a very
urgent meeting at three oclock and Iwould like MrJ Wang to attend
itL] B OKay[ an urgent meeting] three oclock] May | ask
whatits regardingd AL Yes Its regarding the foreign exchange
market and our salesstrategy this year] B[ Shall | tell MrJ Wang to
prepare any material(J A Yesl] thank yould BO Il let him know
[ MrlJ Brown[d AL Thank you very much(] Byel[1 BL] Bye[]
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