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O Imadeit *D 000000000000 OO0O0O I'made
it D00 O0000 Notquite J OO OOOO I montimel
larrivedontimel DO UOOOOO ODOOOOOOO Be
punctuall] Bepunctuall D OO0 OO0OOOO Yes sir..d O
DO00000 000000 Youare lateagain. U 0 O O 0O 50
(1 00 I'was only late by five minutes. | was only five minutes late. [
000000 Didyoupunchintd *0 U 0O O Did you punch out
O*0 000 00000000000 Let me check my
schedule. Canwe meeton Tuesdayld U OO0 OO0 O0OOOO
00O Letmecheckmyschedule. DO OO0OOOOOOOMO
Let me look over my schedule. Let me confirm my schedule. (I [0 [
OOoOO0o01r vegotsomuchtodo.l” vegotsomuchtodo. [
OO000oddod Don” tworry. Youcandoit. O O 0O O O
OO0O0000000 I'have so much to do. | have many things to
do.I” mextremelybusy. OO UOOUOOOOOOOOOONO
I’ mpressedfortime. DO OOOOOOOOTN man
ordinary office worker. *ordinary* OO O 4OGO” O oOoo”

O O0O0” O 0O an office worker [0 [ 1 do office work. [ [
00000000 7r maregularofficeworker. 0 00O OO OO
JO00000 00000000 Thework doesn’ tneed much
effort. The work doesn’ tneed mucheffort. O OO OO OOO
Luckyyoull OO OO OOOOO It saneasyjob. OO OO O



OO0000 000000 Don tneglect your dutiest] *neglect
“J00000000000o0b00oo0oOoodO” U Duty
“ 00" O Don’ tneglectyourdutiesd OO OOOOOO
Okay.lwon’ t. 00 O0UO0O0OUdoodoooooodr m
In charge of the west side. | take charge of the west side. LI [0 OO J [J
OO0O0 I mresponsible for thewestside. O 00 O 0O O 0O O O
OO0 I" mdone with the work. I’ m done with the work. [1 [
OJO0O0000oOoo0odAlready OOOOOOOOP m
finished with the work. I’ m all done with the work. O O O OO O [J
O 0O0O00O Icanstill work for along time. I’ |l be able to work for
many moreyears. J OO0 000000000 Istill have many
yearsofwork. 0 0 0D 00000000 OOO0OODOOOO
[ O Ourboss has been fired. *fire“ OO OO O" O Ourboss has
beenfired OO0 O OOOO0OOOOOO You rekiddingdd O[O
OO0O0000000 Ourboss has been dismissed. Our boss has
been let go. Our boss has been canned. *[J [ O Our boss has been
sacked. *0 0 0 OO U OOOOO DO Please staple these together.
*stapler D D OO DOO” Ostapled 00O oood” O
DO000000000000 Would you copy these papersC]
OO0O00000O Thiscopy machine doesn’  twork. This copy
machine isn’ tworking. This copierisbroken. 0 0O 0O 0O O 0O O O
OO0 0000000000 Ithink it ran out of paper. *run out
“ 00”7 O Ithinkit" soutofpaper. OO O OOOOOMO
Whenisthisduell *due* OO OO OOOO” O Whendol
have to pay this byl When is the last day I can pay for thisL] How
long is the pay period] When is the pay period overll When does



this have to be finished byl O 00 0O 0O O 0O 0O 300 O 1t" sdueon
thethirtieth. D O OO 0O 0O OO O Let’” stakeabreak. Let” stake
abreak. 1O O0OO0OO0OOO Yes let’ s.0O0 0000
OO00000 Let stakeabreakd shall well Shall we take a
break. D0 000000000 0OO0OO0OOO0OOO Getmea
cup of coffeeld willyould *00 0 0O O O O O O Would you bring
meacupofcoffeel] DO OO0 OOOOOOOO *I OO
DO0O00000 00000000 Would you like some coffee
[J Would you care for some coffeel] *0 U0 0O 00O OO Do
you want some coffeel] How about some coffeel] [0 1 0 0O U O
[J Thatwouldbegreat. *0 U O O OO OOOOOOO That
would be perfect. That would hit the spot. That would be grand. *[
Do000o00oooooodo it salmostlunchtime. It' s
almosttimeforlunch. 0 O 010000 O 0O O O We took an
hour lunch break. Where wereyould U0 O 0O O 0O OO We took
anhourlunchbreak. 1 O 001000000000 OOO0O
[ O Let’” sgetstarted. Let’ sbeginl] *0 0O U OO OO Herewe
go. Let’” sgetdowntobusiness. *00 0 0O 0O 0OOOOMO Let

' sgetdowntowork. 0 D 0O OO0 O00OODODOOOOOO
OO0 000 Ican” tleave this job at the moment. Let’ s take a
vacationsoon. 1 O O O OO OOODO Ican' tleave this job at
themoment 00O 0O0OO0OO0OO0O0OOO TP mtiedup at
themoment 00O 0O0OO0OOO0OOO0OOO0O0 T mtoobusy
to bother with such details. *detail* DO OO OO0 O OO0
00000 r msobusyd I' dreally appreciate any help | could
get. J O OO Don’ tslack offt] *slack® OO” O O0OOO



0" 00" OslackoffUO* ODOOOOO” O OOO0O
0000000 Doyourbestt] O0OOOO Don” twork
too hard. Good-byel] John. 00 0O 0O O 0O O O O Bye. Don’ t
worktoohard. 1 OO OO OOOOO OOOOOO Pull
yourself together. *pull oneself together* OO OO O OOOO”
[ Pull yourself together. O U 0O U OO O O O But I just made a big
mistake. J 0 D000 0O00O0O0OOOO Getahold of yourself.
U0O0O0OD0OOO Youcancountonme. *countonld LI * 007
O“ O07 O I need more help with the project. U U I 0 O U O
OO00000 WelldD youcancountonme. 0 OO OO OO0
D00 00000o00oo0dn Idon' teven have timeto
catch my breath. How’ swork OO OO OO0 O Idon' t
even havetimetocatchmybreath. U OO0 OO0 0000000
| don’ thave timeto breathe. J 00 O O 0O O O What' s keeping
youll What’ skeepingyould Hurryup. U OO OO 0OOOO O
OO0 1P llbeoversoon. OO OOOO ODOOOOOONO
000 0O Changing jobs is the only way out. *way out” [ [ [
O” 00000000000 You dbetter work harder. You
shouldworkharder. *0 0 000000000 OOOOOO
O I maworkaholic.* U 00000000 OUOOOOOOO
O 000" OworkOO®* OOOO™ Oalcoholich OO O O
Jo0dodododoodododo® chocoholic” OO OO
OoO0" shopaholic DU OOOOOOOOOOOOOOO
I Idon’ tknow how to fill out this form. *fill out* 0O O 0O O O
07 OformO“ OOOO0O” OOOOOOOO Howdo Iill
outthisform DU OO OOOOOODOO Canyou help me



withthisformU DO OO OO0O0O0O00O0OOO Itlooks like it
' sgoing to be along meetingl] doesn’ titl] *look liked LI * [
Jodoo” Oo“ ododod”™ O Thisisgonnabealongone. [
DO000000000 00000000 The meeting went
well. Thatwentwell OO0 OO O0O0OO0OO0 0O0O00O00O0OO0O
OO Ididall I could do. Why didn” tyou help moreld [0 O [
OO00O00000 Hdidalllcoulddo. 0O OO OOOOON
O OO0 That' salll can do. There is nothing more | can do. [
Jodododododoououooodd Areyou
Impressedl] Areyouimpressed] OO OO OOOOOO
Very OO OOOOOO Isn’ titimpressivell 00 00O OO
000000 Please underline the important items. *underline [
Jodod* dododo” ooododd Cheek. *d O
Jododododododoouououooooon
[ O Would you get to the point] *get to the point* [ O O O [
OO0O00" O Wouldyougettothepoint OO OO OOOO
DOo0o00o0o0 Alright allright. D OO0 00O OO What
' sthepointd OO 0O OO OO DO Stop beating around the bush.
Whatareyoutryingtosayll OO0 OO0 OO0 *000dodn
0O O0O00O0O Please do it all over again. *all over again® [ [
OO 000000000 Please do itall over again. [ [ [ [
O 0O Fromthe beginningld OO O 0O OO OO Please start over
fromthebeginning OO0 OO0 O0OOOOOOMO Faxthis paper
to Mr. Tanaka. *faxd facsimileD U O OO0 000000 OO0
0000000 Please hand the document in to me. *hand in“ [
O OO0" O Please hand the documentintome. U O O 0O O [



000000 What document are you talking about] [ [ [J [
O O00000O Please submit the document to me. Please hand in
the documenttome. O O 0O O O O O O O Thisis a piece of work |
canbeproudof. *0 00 0O0OOO0OOOO I mreally
proudofthis. OO ODOOOO0OOONO Ican’ tfind my
white-out. *white-out* OO O” O OOOOOOO Areyou
working overtime tonight[J *work overtime* [0 " [ Areyou
working overtime tonightld 0O U 0O O O 0O O O O Unfortunately
Oyes. OOOOOOOOOO Areyouworking late tonightd [
Jododododododoououooouoouoon
[ Businessisbusiness. J O OO O 0OOOOO He' sahard
worker. 1 O OO OOOO You reoverworking. U O O 0 O [
O 000 0O Finish thisreporttodayd O 0O 0O O OO OO When
ISthe paperduel] OO OO OOOO I' vegotsomuchtodo. [
DO00O00000000 There' salot of work piled up on my
desk. *pileup* O OO O™ O There’ salotofwork piledupon
mydesk. JO0OO0OO0O0OO0OOOO Ifeelsorry foryou. U
Jo0o0o0doooooon We' i fake it *fake* O O O
oo o “ od” 0" oo™ O We llmake it up aswe go
along. D OO O OO Alldoned I' vefinisheditall. O 0O O O O
OO It sbeenalongday.*0 00 Olongd O O” O0OOO

“ O 0 00" good iw stimetogohome. U 0O O OO
OO It' sbeenalongday. OO O0OOOOO We' veworked
hard today. It was a very busy day. Today was a rough day at work.
OO0000000 lcan® tmake an exception for you. *exception
“ 00" 0" O0” 0ooooood It sdark outside



already. It has become dark outside already. It’" s already dark out.
DOo00o0od Let sfinishup.* DOUOOUOOOoOoQOor
O OOoOOo”™ Or msotired. Let” sfinishup. OO O 0O O O
000000000 Goodidea. Let sgohome. 0 OO0 OO
OO000000 Let” scallitadayll DO o ooodon
Let’ sgohomel DO UOOOOOOOUOOOOOOOT ve
just finished work. I’ ve justfinishedwork. O 0 OO OO 0O OO
O Let” sgofordrink. O OO OOOOOOONO Ijustgot off
work. I’ ve just finished working. 00 OO UJ 0O OO 0 Today’ s
payday. *payday” OO O OOO" O Today' spaydayld O [
000000 Ohl yeahd I forgotallaboutit. U 0 U 0O O 0O O
Jo00000000000o0oonodn Let shaveadrink.
Let’ sgooutforadrinkld O O OO O Thanks for your hard
work. O OO O O 0O I'hope youdon’ tmind my leaving now. *[J [J
JododododododououoUd Couldyou
excuse meld pleasel] Will you excuse mel] pleasel] [ 0 O O [
OO0 0O Sorry forinterrupting. *0 0 0 O 0O 0O 0O 0O O
Ointerrupt® O O” O I msorrytointerrupt. I’ msorry to
Interrupt you. Excuse me for interrupting. Forgive me for
Interrupting. O O O O O O O O May | interrupt O youl [
Excuseme. U OO OO0OO100000O Mr.Smithison line
one. Mr.Smithisonlineone. 1 0 0000010000000
Ohld okay. Thanks. O O OO OO0O ODOOOOOOOOMO
(1 O I have an appointment with Mr. Aoki. Hello. May | help youl]
OO00000000000 Yesd I have an appointment with
Mr.Aoki. DO UOOUOOUOOUOOOOOOOOO ABCOOO



[ 0O 0O What floor is ABC onlJ What floor is ABC ond [ ABCL
OO0O0000 Thetenthfloor. D O100 00 OO OOOO
Where are the elevatorsl] Where are the elevatorst] [ 00 [ 0O O O
(1 0O Aroundthecorneroverthere. 1 OO0 O0OOO e OO0
DO00000 00000000 Igetalong well with him. *get
along OwellD withO O ODOQOQOog” O DOOoOd” O
What' slohnliked OO OO0OOO0OOOOOOO 1getalong well
withhim. OO O OOOOOOO Igetonwell with him. *0 O [
OO0 O000O000o ldon' tgetalong well with her. 1don’ t
getonwellwithher.*0 00O 0O 0O OO0 OO O | respect him. |
highly respect him.*0 0O O O O lTookuptohim. OO OO OO |
despise him. I lookdownonhim. OO OO O 0O OO OO I want
to get along with everyone. | hope I will get along with everyone. [
Jodododododoooouooodd Areyou
getting along with her] *getalong” O O” O ODOOO” O
OO0O000000 Sheignoredme. *ignore* OO OO” OF
OO O0“ 00o0do”™ O Whatdidshedod OO O OO0
[0 Sheignored me. O O O 0O O O O O She gave me the cold
shoulder. She didn’ t pay any attentiontome O atallld O O O O
OO0O0000 ldon tknowwhathe' sreally thinking. I’ m
not sure what he is thinking about. I don’ t really know what is on
hismind. OO O OO OOO OO 1 have no reason to be envied.
*envy O OOOOO” O OO O Thereisno reason to be
jealous of me. Thereisnoreasontoenvyme. D O OO O OO OO
[ Idon’ tlike brownnosers. *brownnoserd 00 O OO OO O
07 O OOO0O000™ O They rehelping our boss again. [



O000000COO0O4d Idon® tlike brownnosers. U O O
OO00000000O0O ldon' tlikeflatterers. 0 O O O O O O
OO000000 ldon' tlikeass-kissers.*0 0 0 0O 0O OO0 O
ODO00000000O0O 1e0Test o oOoOoooOd
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