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https://www.100test.com/kao_ti2020/150/2021_2022_BEC_E5_95_

86_E5_8A_A1_E8_c85_150517.htm To: Willian Huang,

Department of General AffairsFrom: Joseph Liu, Director of

PersonnelSubject: Work TransferDate: July 15, 199-I think, Mr.

Huang, the Director of your Department has already talked to you

about the change in your work. We have arranged to appoint you as

section supervisor in the Security Department at a salary of US$** a

month (20% increase) as from Tuesday, August 1, 199-. In your new

post, you will be responsible to Mr. Francis Yang for the work of

night shift employees in the department.Your eight years of loyal

service in the General Affairs Department have been appreciated by

the leadership of the company. Your transfer is completely due to the

need of company. You have known that many thefts have recently

taken place that have caused heavy losses to our company. We trust

that with your appointment to this post, the security work will be

greatly strengthened.Please write to confirm that you will accept this

appointment. 100Test 下载频道开通，各类考试题目直接下载

。详细请访问 www.100test.com 


