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OO0 0O Isthereanything I canexplainfully? 0 O 0 OO0 OO
[0 O O What did you think of our factories? 0 O O O O O OO |
wasimpressedverymuch. 1 0 00 0000000000000
[1 Thank you very much for giving us your valuable time.J [0 [J [J
Do o0dodouououououooUuond Wehavea
small gift for you to take with you when you leave the factory.[] [1 [
D00 0000000000000 Iwantto purchase some
computers fromyourcompany. D O OO0 0000000000
DO000000000000000 Weare very interested in
your printed pure silk scarves, could you give us some idea about
yourprice? 1 O 000000 ooooooooooooo
[J O Wed like to know your availability and conditions of sale of
thisline. J O 0O O O O O 0O Weare in great need of Grade A. [ [
DO000000dodooddao IfGrade Ais not available, Grade
Bwilldo. OO OOOOUOOUOOUOooooooooooo
[ O 0O We know that you are leading exporters of coal and you can
provide the quantityweneed. 0 O O 0 OO OO OO OO Please
tell us the Article Number ofthe Product. 1 OO0 OO OO0 0O OO
[1 Could you give me an indication of the price? J U O O O O [
OO00000000000 Welook forward to your guotations
for the arts and crafts which we are interested in. O O O O 0O O O
OO0O00000 DoyouofferFOBorCIF?P 0D OO OOOOMO



OO00O00D0O0OO Please quote us as soon as you receive our
inquiry 0O 0O00O0D0D0O000O0000000O00O00O0
DO00000000000000 Some of our customers have
recently expressed interest in your woolen carpets and inquired
about theirqualityandprices. 1 0000000000 OoQgn
Jododobooboooodooozdodooooooo
[ O We are thinking of placing an order for your Flying Pigeon
Brand bicycles. We would be very grateful if you could make us an
offer for 200 oneswithdetails. J D O O OO0 OO0 0000
J0o0doodoooooooooooooooooao
Please send us all the data concerning your Hero Brand fountain
pens and ball pens, so we can introduce your products to our
customers. U 0O U0O0O0OUOOO0O0OOODOOOOOOODOOO
DO0000000000 Wethink your Chunlan brand air
conditioners will be selling well at this end and we are looking
forward to receiving your samplessoon.0 0 O OO 0O OO OO O
OO0O00000000O Please send us your price list of quartz
clocks. D00 OO0 O0O0OO0OODOOODOOOOOOOOOO
We must make it clear from the very beginning that competitive
quotationsare acceptable. J O O 10010000 oo
J000o0o0oo0ooooooooooooooan
The above inquiry weas forwarded to you on Oct. 10, but we havent
received your reply until now. Your early offer will be highly
appreciated. J 0 0D 000000000 OO0OOOO Weare
looking forward to your reply toourinquiry. D O OO O 0O 00O O
0000000 We have confidence in your bamboo wares. [ [



Jo0o0dooooooooooooboooooooon it
you dont have the quality inquired for, please offer us its nearest
equivalent 0D 0000000000 O0OOOOOOO0O
[0 O O Thank you for your inquiry. Please tell us the quantity you
require so that we canwork outtheoffers. O U OO0 O 0O 0O O 0O O
JO000000000000 Idontthink priceis a problem.
The most important thing is that how many you can supply. U 0O [
OO0O000000000 Youd better give us a rough idea of
yourprice 1D OO0 OO0 0O0OO0O0OOODOOOOOOOOO
DO0000000000000 Weare delighted with your
products and are thinking of placing an order. The size of our order
will depend greatlyonyourprice. D O OO OO OO OO OO O
OO000000000000 Ifyour prices are more favorable
than those of your competitors we shall send you our order. [ [ [J
JO000000000000000000 Wouldyou please
tell us the price of these electric heaters so as to help us make the
decision. U O OO OO OOOOO Please inform us the quantity
that can be supplied fromstock. J O OO0 DO 00000000
[1 T We are anxious to know how long it will take you to deliver the
goods. OO OUOOUOOUOOUOOODODODODO Wetrust
that you will quote us your most favorable price for big quantities. [
OO000000000OO Wetrust you can meet our
requirements. 1 0 000000000 0O0O0OOOO0O0O0O
JO0000000000o0d0oododn Wehope thiswill be a
good start for profitable business relations and assure you that your
offer will receive our careful consideration. [J [0 [J [0 [ [0 20%0 [



JO0O0000oOooloo0000nOndnn Weusually deal on
a 20% trade discount basis with an additional quantity discount for
ordersover 1000units. O 0 D OO0 0000 oooodo
0 O 0O We would also like to point out that we mainly settle our
accounts on a documentl] -against-acceptance basis. L1 [ [ [0 [
Jododoododoodobooobdod Wewould
appreciate it if you let us know whether you allow cash or trade
discounts.0 D 0000 00000 0OOOOOOOOOO
OO0O0000000 Weintend to place large regular orders, and
would therefore like to know what quantity discounts you allow. [
J0o00doooooooooooo4onooonooood
[ OO O Provided you can offer favorable quotations and guarantee
delivery within four weeks from receipt of order, we will place regular
orderswithyou. D OO0 OO0 000000 O0o0oOoOooOoAOg
OO000000000 Wewould like to point out that delivery
before Christmas is essential and hope you can offer us that
guarantee. 1 J 00 000D 0OO0O0O0OO0OOOOOOOOOO
DO0O000000000 Promptdelivery would be necessary as
we have a fast turnover in this trade. We would therefore need your
assurance that you could meet all delivery dates.[1 (1 [0 1 (0 I [
J000o00o0boo0oodooooooolonooooo
OO0 OO We are delighted to know that you deal with export of
Chinese chinaware. Could you supply us 300 sets of tableware for
shipment beforetheendof May? 0 D 0 OO0 OO0 00000
Jo0odooooooodoooouoooooooooa
[ 00 We want to purchase Chinese tea. Please send us your best



offer by fax indicating origin packing, quantity available and the
earliest time of shipment. 1 O FOBUO U O OO OO OO OO O
000000 Please quote us your price on FOB basis,
Indicating the postage for dispatch by parcel post to Dalian via
TaninOOOdOodooOo400000000000 Could
you please let us know what discount you can give for an order
exceeding400sets? U OO0 ODOUOOOOUOOOOOOO
DO0O000000000000 Since we are likely to place
sizable orders regularly we hope that you will make some special
concessions. OO0 ododododoooooood
O0000000000000000002%03%000
We do business on a commission basis. A commission on your
prices would make it easier for us to promote sales. Even 2 or 3
percentwould help. 100Test 1 D O DO 0 OO0 OO0 OOO
OO0o0o0ddod www.100test.com



