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[1 Basic Expressionsl. We' ve come to know your name and
address from the Commercial Counselor’ s Office of the Chinese
EmbassyinLondon0 O OO0 000000 Ooo0ooOnd
000000000 O 2. By the courtesy of Mr. Black, we are
given to understand the name and address of your firm.0J O 0O O O
JO000o0o0odoodonoOoondnd 3. Weare willing
to enter into business relations with your firm.J 0O O O 0O O O [
OO0 00O O 4. Your firm has been introduced (recommended,
passed on) to us by Maple Company.J OO0 0 OO0 00 dodn
[1 00 5. Our mutual understanding and cooperation will certainly
result in importantbusiness.J 0 OO0 0000000 O0dOo
00000000 O 6. We express our desire to establish business
relationswithyourfirm .0 0 0000000000007, We
shall be glad to enter into business relations with you.[l U 00 O [0 [
OO00000000 0O 8. We now avail ourselves of this
opportunity to write to you with a view to entering into business



relationswithyouO OO0 0 D0 000000 OOOOOOO
0000000 0O9. We are now writing you for the purpose of
establishing business relationswithyou.J O O O O 0O O O O O O
00000 O 10. Your desire to establish business relations
coincideswithours. 1 0 D OO0 0000000 OO0OOOO
[ 0O O 0O O 11. We specialize in the export of Japanese Light
Industrial Products and would like to trade with you in this line.d [
J0o0dooooooodoooooooooooooa
0 00O 0O 0O 12. Our lines are mainly arts and crafts.[] [ O [ O [
0000000 O 13. We have been in this line of business for
morethantwentyyears.l U OO0 OO OU0O0OOO0OOOOMO
[1 00 14. Your letter expressing the hope of establishing business
connections with us has met withapproval D O O O O 0O 0O OO O
DO000000000000000015. In order to acquaint
you with the textiles we handle, we take pleasure in sending you by
air our latest catalogue for yourperusal 0 O D O 0 OO0 0 OO0 O
JO0o00o0ododoodooooU,0oodi1e Gladto
seeyouinyourcompany. 0 OO0 O OO0 OO0OOL7. 1t sonly
halfan hour’ scarride..J O O 0O O O 0O O O 18. Suppose we
make it, say three 0’ clock tomorrow afternoon..] 0 U O O O O
DOo00o00o0dodododoi9. Iitwould be very helpful if
you could send us statisticson yoursales.] U 0O OO 0O OO OO
JO0o0d0o0obodooooodoodondn?20. We would like
to ask you to kindly send us the related information.l] O O 00 O [
0000000000 O Conversations Dialogue 1A: How do
you do?B: How do you do? Nice to meet you, Ms. Smith. I' m Jack



Stevens from the Marketing Department. Here is my card. A: It’ s
nice to meet you, Mr. Stevens.B: Please call me Jack. Have a seat,
please. A: Thankyou. D 0 OO0 OO0 00000000 OOOO
Jododoboboodoboooooooooooood
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2A: Ah, these are the machines we’ re interested in. May we have a
look at them?B: Certainly. But they are in the showroom.A: Is it far
from here?B: Not very far. It’ s only half an hour’ s car ride. Are
you free now?A: | will be free tomorrow aft- ernoon. Suppose we
make it, say three 0’ clock to- morrow afternoon. Could you
manage that?B: Yes. I’ Il pick you up at your hotel.[1 I [0 [J [0 [
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[1 O Dialogue 3A: Good morning. My name is Mr. Brown. I’ m
from Australia. Here is my card.B: Thank you. I’ m pleased to meet
you, Mr. Brown. My name is Kathy Perless, the representative of
Green Textile Import and Export Corporation.A: Pleased to meet
you too, Ms. Perless. I travel a lot every year on business, but this is
my first visit to your country. | must say | have been much impressed
by your friendly people.B: Thank you for saying so. Have you seen
the exhibition halls? On display are most of our products, such as
silk, woolen knitwear, cotton piece goods, and garments.A: Oh, yes.
| had a look yesterday. | found some of the exhib its to be fine in
quality and beautiful in design. The exhibition has successfully



displayed to me what your corporation handles. I’ ve gone over the
catalogue and the pamphlets enclosed in your last letter. I’ ve got
some idea of your exports. I’ m interested in your silk blouses.B:
Our silk is known for its good quality. It is one of our tradi- tional
exports. Silk blouses are brightly colored and beau- tifully designed.
They’ ve met with great favor overseas and are always in great
demand. -0 000000000 O0OOOOOOOO0O0O
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