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OO0000 oddao 4. Dear Mr./Ms Mr. Jack Barond our
personnel directorl] has asked me to acknowledge your application
for the post of accountant and to ask you to come to see him on
Friday afternoonld 5th Julyl] at half past two. | will appreciate your
letting me know whether you will be able to come. Yours faithfully
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D000 0ouoodoooobodo oood Dear Mr./
MsL] Thank you for your letter of yesterday inviting me to come for
an interview on Friday afternoond 5th Julyd at 207 30. I shall be
happy to be there as requested and will bring my diploma and other
paperswith me. Yoursfaithfuly O O OO0 O /00 OO0 OO O
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[ Acknowledging receipt of letters * 1. Dear Mr. / Ms[J hank you
for your letter No. A-3 of 6th May[J offering us 6 Ul-4 Viewdatas.
We have passed it on to our Technical Department for their
consideration. We shall reply as soon as possible. Yours faithfully
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