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[1 Acknowledging receipt of letters * 1. Dear Mr. / Ms, hank you for
your letter No. A-3 of 6th May, offering us 6 Ul-4 Viewdatas. We
have passed it on to our Technical Department for their
consideration. We shall reply as soon as possible. Yours faithfully [
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D000 0000000 0000 Backto Top 2. Dear
Mr/Ms, We have today received with thanks information concerning
transactions on the New York Wheat Exchange which will be made
full use of by our research department. We look forward to further
cooperation with you. Yours faithfuly O O O O O /00 OO OO
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0O BacktoTop* U 0O OO OO O Confirming agreements
reached * 3. Dear Mr. / M, Last Friday, when we were discussing the
problems of defective containers. You suggested that | simply mail
you a report each month on the number of return by customers
rather than send the defective containers to you. | plan to put this
into effect at once. But, | first want to make sure that I understand
you correctly. If  don’ t hear from you within the coming week, |

' Il assume that you approve. Yours faithfully O O O 0O O /0 O O
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0 O 0O O Back to Top 4. Dear Mr/Ms, We write to confirm our
agreement reached during our conversation on 9th June about
special discounts on M-S Acoustical Partitions as described on page
8 of our catalogue. These prices will prevail through 30 June.
Partition dimension Regular Price Each Special price Each(12 or
more) 4X4’  US$ 112.75FOB Bern US$98.20 FOB Bern 4x5’
US$132 115.50 55"  US$152.75 129.85 We will be happy to receive
your order Yourssincerely D O O OO /00 OO0 OO oOon
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Top 5. Dear Mr/Ms, As our telephone negotiation this morning was
very brief and proceeded so smoothly, | thought it might be
advisable to summarize the agreement: | offered US$56/kg CIF EMP
You asked for US$60 I countered US$58/kg You accepted the figure
| look forward to signing the contract when we meet next week.
Yoursfaithfuly D O O D O/00 0000000000000
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