JO00odoooooooooopPDFO0OOOOOOOOO
OJo0oooooo
https://www.100test.com/kao_ti2020/150/2021 2022 E5 95 86 E
5 8A Al E4 B9 A6 E4 ¢85 150990.htm requisite components in
business letters] O O O 0O 0O O 0O O OO O with the exception of
the simplified and functional letter formats, business letters are always
composed of the followingelements: 1 OO0 OO0 0000 OO0
DJO0000000000000Oo0nandil. letterhead O
[J 2. dateline J [0 3. inside address 1 [J [1 [1 courtesy title LI J [
[1 00 organization title L1 (1 [ [ 4. salutation [J I [1 5. body of the
letter (1 [ 6. signature block L1 O 1 complimentary close [1 [1 [

(1 O hand-written signature and signature identification I [ [J [
OOO007.ed blockinitialsO D OO0 O0Oodoooon
enclosures [ [ distribution list 0 O 0O 0O O O O O 100Test O [
Jododobodooooouooooooood
www.100test.com



