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RESEARCH REPORTS Research reports are considered formal
professional communication. As such, there is little emphasis on a
lively style, although, of course, there is no objection to writing that is
pleasing and interesting. The primary goals of professional
communication are accuracy, clarity, and completeness. The rough
draft of any research report should be edited to ensure that all data is
correctly presented, that all equipment is listed, that all results are
properly detailed. As an aid to the reader, headings indicating at least
the major sections of the report should be used, and all data should
be presented under the proper headings. In addition to their
function of suggesting to the reader the contents of each section,
headings enhance the formal appearance and professional quality of
the report, increase to some degree the writer’ s credibility by
reflecting a logical and methodical approach to the reporting
process, and eliminate the need for wordy transitional devices
betweensections. J U O OO0 OO0 UOOOOoOOoOO
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Research data should be presented in a way that places proper
emphasis on major aspects of the project. For different readers
different aspects will take on different degrees of importance, and
some concerned with the results of a research project, and thus the
results section should be emphasized, probably by presenting it
Immediately after the problem section and before the procedures
section. Other researchers would be most interested in the
procedures section, and this should be highlighted in writing up
research projects for publication in professional journals or for
presentation at professional conferences. For non-technical readers
and federal agencies, the implications of the results might be the most
Important consideration, and emphasis should be placed on the
discussion of the report for this readership. U 0O O O 0O 0O O O O
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additional clarity and emphasis, major results should be presented in



a visual format--tables, charts, graphs, diagrams--as well as in a
verbalone. 1 0 0D 0000000 O0OOOOOOOOOO
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[ OO O Beyond checking the report for clarity and accuracy in the
presentation of technical data, the author of a research report should
review for basic grammatical and mechanical accuracy. Short
sentences are preferable to long in the presentation of complex
Information. Listings should be used to break up long passages of
prose and to emphasize information. The research writer should try
to use the simplest possible language without sacrificing the
professional quality of the report. Although specialized terms can be
used, pretentious jargon should be avoided. A finished research
report should be a readable and useful document prepared with the
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