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[1 the dateline is simply made up of the date of writing. Three points
about date writing should be kept in mind. First(] use the standard
formd e.g..0 November 1801 199501 secondly] avoid using
ordinal suffixes [ -stl1 -ndJ -rdd -thJ which seem not only stiff
but also out of fashiond thirdly[d stay away from using
abbreviationsl] hyphens] and diagonalsC] e.g. [ 12-12-95[]
2/2/95. On stationery without letterhead L1 as in the case in which
Individuals write a business letter] [1 the writer usually places his
own addressL] not his namel] before the datel] 15 Patrician Way
New Jersey 13469 August 1801 1990 September 1601 1994 1 [ [
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