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000000 OO You are the General Manager of a large
computer company. Next week you are going to Shanghai to discuss
an important contract. Write a note to your secretary: Saying when
you want to leave and return. Asking her to book flights. Telling her
to which hotel to book a room. Write 40-50 words. 1 U [0 O 00 [
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D0o0o00doouodoodddodddahotel manager,
salesman, technician, travel agent, engineer, cook, tourist guide,
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(1 0O O O refusing, agreeing, making excuses, boring work, an

uncomfortable office, low pay, to order a meal, to book a room [J [J
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