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advice, | dont think you should go.2. | suggest that you tear up the
letter and startoveragain O O OO O 0O 0O OO .3. Itsonlya
suggestion, and you can do what you please. (U O O 0O O 0O O O
0000000000 )4, Let me give you a little fatherlyd [ [
[J O O advice.5. If you dont like it, I wish you would say so.6. Please
dont take offense. I only wanted to tell you what I think. (CI O O [
Do0odododotot)7. Inmyopinion, the house isnt
worth the price theyreasking D O 0 OO0 OO0 00O O .8.
My feeling is that you ought to stay home tonight.9. Its none of my
businesst] O OO O 0O O O O, but I think you ought to work
harder.10. In general, my reaction is favorable] OJ [0 OO OJ 0 .11. lve
always tried not to interfere in your affairs. (L O O O O O O O O
[ O 0O O )12. Thanks for the advice, but this is something | have to
figureoutmyself. (DO OO OO/O000000O0OOOOO
000000 O )13. He wont pay attention to anybody. Youre just
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[1 G: Jack, would you please read this letter of application Ive just
written? Id like to have your opinion.J: Id be glad to tell you what |
think.G: If you dont think its any good, please say so. I really want to
get this job.J: It looks fine to me. But | have one suggestion.G: Good!
Im interested in your advice.J: If | were you Id change the beginning.
You should write about your education first.G: Good idea, Jack.



What do you think about the second part?J; Now that youve asked
me, | think its too short. You should include much more
information about your work experience.G: Youre right. 1ll change
it. How do you feel about the last part of the letter?): Very good. But,
unless I miss my guess, you should say something about your family,
t00.G: | agree. | appreciate your helping me, Jack. Do you think the
end is all right?J: Oh, yes, George. But personally I believe a business
letter should end with "Very truly yours", not "Sincerely".G: | guess
Id better tear up the letter and start over again.J: Oh, dont do that,
George! Just make the few changes I suggested, and your letter will be
perfect! 100Test U U O OO0 UOOOOUOOUOOUOOOOn
O O O www.100test.com



