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E8 AF 95 E8 8B B1 E8 96 166280.htm Q: Have you got any
achievement or received any honor in the company?Al: Yes, | was
chosen as one of "employees of the month" last year. And as a sales
manager | succeeded in raising yearly sales volume by 25%.1 [ [
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0000000 A2: As | am an administrative secretary, | have
develop a secretarys training manual which explains procedures and
significantly reduces clericalerrors. 0 U U OO0 OO0 0 OO0 OO0
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[ .introduceld O O O .organizeld I O O .setupU 0 O O A3: 1l be
glad to .Being an electrical engineer of Macro Motor Company Ltd.,
| improved our assembly line of the electric fans. As a result the
annual output has been greatly increased.Q: Why are you leaving
your current position?Al: | need to be challenged to develop my



potential further. Im interested in additional responsibility and new
opportunity, which unfortunately are limited at Macro Motor
Company Ltd. Because of company restructuring.lJ [J OO O [J 900
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0000000 0O "How many employers have you worked
for?/How many work units have you served? (1 [J [0 I 0O [0 OO [0 [
OO00000000accomplish U OO O 00 [T achievement [ [
(1 OO administer LI (O analyze [0 I appointed [J [0 [ [0 assist [ [
be promoted to [ [J [0 O /be proposed as 1 I U 00 I 0O O [
breakthrough O O O 0O O O 0O conduct O U O O O duties O O
eliminate [J [0 expand O O O O [0 execute I O O O O integrate
000000000 operate U [ operating the fax and duplicators
DO00000dodno sponsor O supervise U 0 U 0O O O
O OO OO O A: Have you worked as a secretary?l] [ Yes, | have
worked as a secretary in an investment company?l] [1 What are you
doing now?l] [ Im learning English and | hope | can get more
chances.[J [J Could you tell me whats your last job?[] [J Of course, |
worked at an advertisement Co. Ltd. And | do sales work.[]

[1 Would you mind telling me the name of the company?l] [J OK,
the name is Xinyue Internet Co. Ltd.[J [J Have you got any
achievement or received any honor in the company?l] [J Yes, | was
chosen as one of "employees of the month" last year. And as a sales



manager | succeeded in raising yearly sales volume by 25%.[]
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JO000000000000000000 1. Describe the best
company you ever worked for. [1 Think carefully about what "best
company" means to you as an employee and develop your script
from your experience. Write it in the lines provided after the
following two samples.[] 2. What qualifications do you have that
make you feel you will be successful in your field? 100Test I [ [ [
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