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(1 O Im fine thank you, and you? O Im well thank you. [0 [J [0 [
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OO0000000O Iattended the University of Beljing from 1990
to 1993. | graduated with a degree in civic engineering. (1 [ [ [0 [
DO000000o00oo0doddod amcurrently studying
at the University of York and will graduate with a degree in
Economics in the coming spring. I am studying English at the Seneca
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00000000 ABC Engineering Inc. have employed me for
the last 3 years as a salesperson. | have been creating customer
contactsforomonths. 0 00O OOOOODOOOO Iwas
employed by Jacksons Ltd. from 1995 to 1997 as a office manager. |
worked as a production supervisor at the Heitz while | was living in
NewYork. 00000000000 O0O0O0OOO0OOOO
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000000000 My job is to assist the senior scientist with
unit testingl] [ [J | assisted the senior scientist with unit testing.[J [
1 1 was responsible for the business needs analysisl] [ (I | analyzed
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advised allocated analyzed applied approved arbitrated arranged
assisted attained blended brought built carried out catalogued
changed classified collaborated compared completed computed
conceived conducted constructed consulted contracted controlled
cooperated coordinated corrected counseled created dealt decided
decreased defined delegated derived designated detected developed
devised directed discovered distributed documented doubled edited
encouraged engineered enlarged escalated established estimated
evaluated examined expanded experienced explored facilitated



finalized formulated founded functioned governed grouped guided
handled harmonized harnessed headed identified implemented
Improved increased indexed initiated inspected installed instituted
Interpreted introduced invented investigated justified led localized
located made managed maintained mechanized merged moderated
motivated negotiated opened operated organized originated
overcame perceived performed pioneered planned prepared
presented presided processed programmed promoted provided
purchased raised recommended recorded recruited rectified
redesigned repaired replaced restored reversed reviewed revised
saved screened aaed serviced set up solved sorted sparked specified
started stimulated strengthened summarized supervised supported
systematized tested trained transacted transcribed transformed
tripled upgraded validated varied verified vitalized won wrote [J [
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accurate active adaptable adept broad-minded competent
conscientious creative dependable determined diplomatic discreet
efficient energetic enterprising enthusiastic experienced fair firm
genuine honest innovative logical loyal mature methodical motivated
objective outgoing personable pleasant positive practical productive
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O O: Tell me about yourself. I : 1 was born and raised in Dalian,
China. | attended the University of Beijing and received my masters
degree in Economics. | have worked for 5 years as a financial



consultant in Beijing for various companies including Rossi
Consultants, Peoples Insurance of China and Pepsi. | enjoy playing
soccer in my free time and traveling. I : Ive just graduated from the
University of Toronto with a degree in Computers Science. During
the summers, | worked as a systems administrator for a small
company to help pay for myeducation. O 0.0 0000000
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OJ0000000000000000000 O:'What type
of position are you looking for? I : Im interested in an entry level
(beginning) position. LI : Im looking for a position in which I can
utilize my experience. I : | would like any position for which |
qualify. 0 0.0 0000 ooudodooooooood
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In a full-time or part-time position? I : | am more interested in a
full-time position. However, | would also consider a part-time
position. O : 000000000 0OO0OOOOODOOO
J000000oo0odoooobooonog d: Canyou
tell me about your responsibilities at your last job? I : | advised
customers on financial matters. After | consulted the customer, |
completed a customer inquiry form and catalogued the information
in our database. | then collaborated with colleagues to prepare the
best possible package for the client. The clients were then presented
with a summarized report on their financial activities that |



formulated onaquarterlybasis. J 0.0 00000 0oO0dOo
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OO00000000 O:Whatis your greatest strength? 1 : |
work well under pressure. When there is a deadline (a time by which
the work must be finished), | can focus on the task at hand (current
project) and structure my work schedule well. I remember one week
when | had to get 6 new customer reports out by Friday at 5. |
finished all the reports ahead of time without having to work
overtime. [ : I am an excellent communicator. People trust me and
come to me for advice. One afternoon, my colleague was involved
with a troublesome (difficult) customer who felt he was not being
served well. I made the customer a cup of coffee and invited both my
colleague and the client to my desk where we solved the problem
together. L1 : I am a trouble shooter. When there was a problem at
my last job, the manager would always ask me to solve it. Last
summer, the LAN server at work crashed. The manager was
desperate and called me in (requested my help) to get the LAN back
online. After taking a look at the daily backup, I det (1 [J [0 [J [ [
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work well under pressure. When there is a deadline (a time by which
the work must be finished), I can focus on the task at hand (current
project) and structure my work schedule well. I remember one week
when | had to get 6 new customer reports out by Friday at 5. |
finished all the reports ahead of time without having to work
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