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5 8A Al E8 8B Bl E8 ¢85 213785.htm Lesson 3 Making
appointment] OO 00 0O OO ASKING FORA MEETING O O O

O FIXING TIMESAND DATESO O OO OO O GETTING
PEOPLETO DO THINGS OO O OO O OO PART AEDWARD
GREEN: So, Mr. Smith, whencanwemeet?l] O O O 0O 0O OO O
Jodododododouontdn?™MR.SMITH: I m busy
allnextweek. 0 D OO OO OOOOOOOEDWARD GREEN:
Maybe the week after?l] O U O O O O O O O ?MR. SMITH: Talk
tomysecretary. J D 0O OO O00OOOOOOEDWARD
GREEN: You print your catalogue this month, don t you?] O [ [J
Jododododododod?™R.SMITH: Yes.O O O O
0 0O 0 0O 0O EDWARD GREEN: Could you possibly see the
product this week? ltwonttakelong.O OO0 OO0 OO0 00 OOO
Jododod2xuotuonddMR.SMITH: Okay. Be here
Wednesday morning...eightsharp! 0 0 000000 ooddd
000000 0sod!Nilgive you twenty minutes.[I [ [ 200 [
[0 0O 0O 0O EDWARD GREEN: Thank you Mr. Smith. I |l see you on
Wednesday morningat8oclock U O O OO O OO O0OOOO
DO0000000080000JENNY ROSS: Well done! [
0000000 !ICLIVE HARRIS: Good morning. Geraldine.[
JO000000000000000 GERALDINE: Good
morning, Mr.Harris.1 O 0000000 O0O0OO0OOCLIVE
HARRIS: Jenny, could you ring up Mr. Sakai s office in Japan?] [



J0o0doo0oooodoooooooooooooa
[1 ?We need to set up a meeting.[1 O I 0O 00 O O O O Not this
week...but the meeting must be before November 3rd.[] O [0 O [
0000000011030 0 0OI1dlike Kate, Don Bradley and
Derektobetherel OO0 OO OOOOOOOOOOO

O CLIVEHARRIS: CliveHarrs.O D OO0 O0dodododo
[ 0O DEREKJONES: Clive,itsDerek. 0 OO0 OO OO OO
0000 0000 CLIVE HARRIS: Hello, Derek. What can | do
foryoul U0 000000000 0OOOOOOOOOO0O0O
[1 ?DEREK JONES: Could you come down to the development
workshopforasecond?’ D 0 D OO0 odoododn
0 O CLIVEHARRISO Derek, Imbusy.0 00O .000:000
00000 0O DEREK JONES: Come on. It |l take ten minutes.[]
OJO0O000D000000000CLIVEHARRIS: Alright 1 ve
gotfiveminutes.J O U OO O OOOUOOOOOOS000Im
seeing Kate Mckennaateleven.J 110 0 000 O 0O O O O

[1 JENNY ROSS: Hello, could I speak to Mr. Sakai s secretary...[] [
OJ00000000000000000O0O0ThisisJenny
from Bibury Systems inthe UK.LJ 0O O O Bibury O O O 0O O O
[1 Mr. Harris would like to arrange a meeting with Mr. Sakai.[J (1 [
Jo0000000000o00o0O0dodolwonderifyoucould
check Mr. Sakai s Europeanitinerary. 1 OO0 0 OO0 000 OO0
0000000000 GERALDINE: Yes...yes...yes...I will make
sure he gets the message...Alright...goodbye.0 O O 0O 0O 0O 0O O O
JO00d0o0bod0oo0odo oo oo oo godAh, Mr.
Harris, | ve just had a call from Mr. Peter s secretary.[] O I O O [



OO0 000o0dodoododdrmafraid he sgoing to be
fifteen minutes late for his appointment this afternoon.] [ [ [ [

OO0O0000000O1500 0 CLIVE HARRIS: Okay. Thats no
problem.0 0000000000 OOOOOOOO0ONO
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