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https://www.100test.com/kao_ti2020/213/2021 2022 E5 95 86 E
5 8A Al E8 8B B1 E8 ¢85 213793.htm Lesson 1 Introducing
Yourself O O OO O O GIVING NAME AND JOBTITLE O O
00O 00OGREETING PEOPLE U OO O O TALKING ABOUT
YOUR COMPANY 0 O O O O O PART AGERALDINE: Good
morning. Bibury Systems. Can | helpyou?] U 0O 0O 0O O O O
OBiburyD OO UOOOOODOODOODOJENNY ROSS: Good
morning, Geraldine. O U OO0 U000 dOo0doodUo

[1 GERALDINE: Good morning, Jenny. Your newspapers and the
postJ 0000000 0OO0O0O0OOOOOO
JJENNY ROSS: ThanksUO O OO OO OO OO O OO CLIVE HARRIS:
Good morning, Jenny. Good weekend? O 0 O O OO0 OO O
O 000000000 OJENNY ROSS: Excellent, thank you.[
OO00000000000CLIVEHARRIS: Itis cold this
morning U 0000000000 OOOJENNY ROSS: Yes.
VerycoldU OO OODOOODOODOOOOCLIVE HARRIS:
Good morning, Geraldine. O U D 000000000 O0OdO0O
[1 GERALDINE: Good morning, Mr. Harris. Your newspaper and
yourpostJ D OO OO OOD0OUOO0OOOOOOOOOOn
[ O 0O CLIVE HARRIS: Thank you very much.C0 0O O O O O O
0 00 0O OJENNY ROSS: Good morning, Kate.D U 0O O O 0O O
000 0O00KATE MCKENNA: Good morning, Jenny. How
areyo?U 0000000000 OOOOOOOOYNENNY
ROSS: Imfine, thankyou. O O OO OO OO OO0 DON



BRADLEY: Good morning, Jenny.0 D OO OO OO0O0OOO O
[0 O JENNY ROSS: Good MORNING, Don0 OO0 oo
00O 0O OEDWARD GREEN: Good morning. My name s Edward
Green.Imheretosee DonBradley. J OO0 OO0 OO0 OO0
JO0000000000000000GERALDINE: Ah yes.
Onemoment,please.J 0 0 00 0O0O00OOMO

[1 GERALDINE: Hello. Jenny, Edward Green is in reception. Please,
sitdown. U OO0 O0OU0O0OO0 o0oooooooood
00 000EDWARD GREEN: Thankyou. O O 0O O 0O OO
[ OO JENNY ROSS: Are you Edward Green?U U O O 0O 0O 0O 0O O
OO0O000O0DWARDGREEN: Yes. O OO OO
[JJENNY RQOSS: Im Jenny Ross. How do you do?] [0 [ [0 [ [ [
OO000000000EDWARD GREEN: Hello. Please to meet
yvoul DO OOOOOOOOOOOOOOJENNYROSS:
Welcome to Bibury Systems.[J [0 O 0O O O O O O O Biburyd [
[ 0O 0OEDWARD GREEN: Thankyou.O O OO0 OO OO0

[1 JENNY ROSS: Im the Head of Administration in the Marketing
Department. My boss is Don Bradley. Well... our boss is Don
Bradley! Let me show you the department.l] U 0 U 0O O 0O O 0O O
Jododododododouooooodouoodo
DJo0000o00O00OO00OO0O0ODO0ODOODOODOOOJENNY
ROSS: This is the Marketing Department. This is my desk.[J O O [J
Jo00o00odododododndadn Er.thats Dons office.
Hesnothereatthemoment. DO OO0 O0OO0OOOOOO
[J O And this is your desk. Telephone. PC. In-tray. Let me take your
coat. oo ouououououooooooon



[ EDWARD GREEN: Thanks.O 0O O 0O 0O 0O OO O O JENNY
ROSS: Over here is the stationery cupboard. Papers. Files. Pencils,
etc. Help yourselftowhatyouneed. O O D OO0 OO O OO0OOO
00000 0o00d0odonoOoondnddHereisthe
photocopier.l] O O O O OO And here is the fax machine..J O [ [J
[J O And this is the coffee machine.J O O O O O 0 Would you
like a cup of coffee?] [ J 0 J EDWARD GREEN: No, thanks.[]
OO0000000 O00JENNY ROSS: Kate, this is Edward
Green. Hes our new Marketing Executive. J O 0 OO0 O OO0 O O
JO0000o00O00O0O0OO00OOODOOOKATE MCKENNA:
Ah, yes. Edward. Hello. Welcome to Bibury Systems Marketing
DepartmentJ 0 00000000000 O0OOOONO
OBburyD OO OOUODOOUOOODOODOOO BECOO
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