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Recommendation of researcherDear Sir,| take pleasure in
recommending to you [Mrs Chen Ping], [instructor of physics in
Tianjin Chinese Medical College].[Mrs Chen Ping] graduated from
[the physics Department of Beijing Teachers’  University in 1982].
From [1983] to [1985] [she] had been a research student [in Physics
Department] of the above-mentioned University under my
direction, majoring in [molecular spectra] study. Since [1986 she]
has been doing teaching and research work in [Tianjin Chinese



Medical Col-lege] in [the line of infrared spectra of lipids]. | have
found [Mrs Chen] to be a hard-working person, who has made
some outstanding achievements in [her] work.[Mrs Chen] now
Intends to engage in further study of [infrared spectroscopy, and
laser spectroscopy] in particular. If possible, [she] would like to do
research work under the direc-tion of [Professor Li Gang] whose
distinguished attainments are well-known.Not only I myself but also
my colleagues in [the Physics Department of our university] shall
deem it a great favor if you will give [Mrs Chen Ping] assistance and
guidance during her study in your university.Yours truly,[] [ [ [
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Self-recommendation[World Publishing House][55 Wu fu
street][Heping District][Beijing, 300000][China][July 15,
2005][Warner Books][P. O. Box 690][New York, N. Y. 10019][U.
S. A.]Dear Sir, I wish to apply for a position with your [publishing
house]. I’ m [35] years old and am at present employed by [World
Publishing House], where | have been for [the past five years].



Formerly | was employed by [Dongfang Press] where | was nearly
[five years].My only reason for leaving either those positions would
be to better myself and | feel there is no further opportunity in my
present position.The editorial work had always had a great appeal to
me as | have some ability in writing and editorial work.I can give you
references from both these press houses as to my character and
ability as an editor.Very truly yours,[Li Ming] [signature](CJ )OI [
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