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DO00000000O01. 0000 Anoteofthanks forone” s
helpDear [William]:Thank you very much for your kind letter of
[October 15, 2004], concerning [my pro-ject].It was good of you to
come to my assistance, and | appreciate your generosity. Your aid
will be invaluable in helping me accomplish my objectives. If | can
reciprocate at any time, please be sure to call on me.Thanks again for
your courtesy.Cordially,[1 U OO [0 O U O O O [20040 1000 1500 |
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0 O 0O O Anote of thanks for one’ s compliment Dear [Miss
Allen]:Thanks you very much for your kind letter of [April 14,
2004], concerning [our service].It is constantly gratifying to receive a
complimentary letter like yours. which indicates that our efforts to
serve you are appreciated. You may be sure that our department will
receive appropriate recognition for a job well done.Thank you again
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thanks for one’ s guidanceDear [Professor Jackson]:It is just [two
months] since | consulted with you about [choosing my job] and |
want to assure you that | appreciate your help.Your advice has been
Invaluable, and | have followed the course you recommended, with
gratifying results. [ took the job], and consider it the wisest step |
could have taken.l would like to express my gratitude, along with my
very best wishes.Cordially, 0 O O[O0 OO OO0 OO0 OO0
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O 0O0000O0O Aletter of thanks for one’ s hospitality and
sending a giftDear [Lora]:Please accept my thanks for the very
pleasant time | spent on Tuesday evening at your office.l very much
appreciated your hospitality and also thoroughly enjoyed the three
very interesting colorful films which were shown to us.Now | would
like to express my thanks for your warm hospitality with [a little gift]
that you will shortly receive.Cordially,[Susan] U O O [0 O ]JO O
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