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OO000001.000000 Requesting entrance
iInformationDear Sirs:Could you please send me some entrance
information about the course of [English Literature] offered at your
university? I am now studying at [Beijing Foreign Languages
Institute] majoring in [English Literature] and shall graduate [this
year]. A Chinese Government scholarship enables me to continue
my postgraduate studies in [England], and your university has been
recommendedtome.Yours, 1 O OO OO OO0 O0OO0O
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[1 Applying for studying in a universityDear Sirs:l should like to
enter your university to take such courses as [Applied Linguistics and
Comparative Literature].l was born in [1957]. In [1979], | was



enrolled in [the Department of Foreign Languages and Literature] of
[Tianjin Teachers’ University]. During my [four] academic years, |
made good grades on all courses. After my graduation from this
university in [1983], | found my interests tending more and more
towards [Language Teaching]. Now | have passed an examination
sponsored by [the Ministry of Education] for a Government
scholarship which will enable me to pursue further studies in your
university.A transcript of records of all the subjects | completed at
this university and [two] letters of recommendation offered by [two]
of my professors will be sent to your directly by the university.l hope
a letter of admission will be issued to me in due course.Looking
forward to your reply.Yoursincerely O O D OO0 OO0 O OO
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Applying for M. S. DegreeDear Sirs:My name is [Li Ming]. |
graduated in [1990] from [Nankai] University majoring in
[mathematics] with a [B. S. degree]. After my graduation, I’ ve been
teaching [mathematics] in [No. 16 Middle School].With a view to
get some advanced studies, | am writing to you to apply for
admission to your University to peruse my [M. S. degree]. | am also
applying for a scholarship or a teaching assistantship which will



enable me to come to your University sooner.Hoping to be favored
with an early reply.Yours faithfully,(1 00 OO OO0 OO OO [0 O O [1990
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JO000o00o0oooo4. 00000 Applying fora
scholarshipDear Prof. [Johnson]:My name is [Li Ming]. | am writing
to you to apply for a scholarship in your university.Born in [Tianjin
In 1960], | graduated from [Tianjin] University majoring in
[Computer Science] in [1989]. | have been working in the
[Computer Science Department] of this univer-sity since my
graduation. It is the height of my ambition to further y studies in this
field in your university. But without your financial aid | couldn’ t
manage to come. I’ |l be very grateful for your kind help. Could you
please favor me with an early reply?Sincerely yours,[(J [0 O [0 O O ]
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Jodododos.0ououondn Applying for admittance
as a visiting scholarDear Prof. [Jackson],l am a professor of English
in the English Department of [ Tianjin Foreign Languages In-stitute].
| have taught [linguistics] for more than [15] years and have
therefore attained a fair knowledge in this field.I am writing to your
about the possibility of visiting scholar’ s appointment in your
de-partment next [spring]. If given the opportunity, I’ [l do my best



to meet your requirements and I amsure I’ 1l be benefited in
return.l hope to hear from you at your earliest convenience.Sincerely
yours,[Li Ming]Enc.: My resumell O O [0 OO OO OO O[O
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