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DO0O0000o0000dood 1. Ive worked here as a typist for
about a year[] and Id like to have a chance for advancement. 1 [J [J
Jododododououooooood 2. 1would like
tohaveachancetogetahead. J O OO0 OO0 O OOO 3.1d
like to have a chance of a pay raise. (1 [J [0 [J [0 [0 O 4. What job
are you applyingforld O OO 0O OO O OO 5. 1d like a secretarial
jobintheclericaldepartment. 1 OO0 U0 OO0 O0OO0OO0OOOMO

(1 O 6. Id like an Office job in the personnel department. (I [0 [ [J
OO0000000000 7. Do youunderstand the dutiesl] [
DO00000dodod 8. Imnotquite sureld but | think it
should be typinglI filing and answering phones. U U [0 0 O O O
Jodododododououoooodn 9.1mnotsure
I but I think it should be collecting orders] and sending products.
Jodododododouooonoooodndn 10.0OK.
You have the seniority and | know you can do the job. 0O I OO O [
DO0000000000000 11. Do you understand
probation] DO O OOOOOOOOONO 12. Yes, | think so. [
000000 13. 1 have 30 days to learn the job, rightl] O O [
300000000000 14, Thatsright. O 0O O 15. Hltry



my bestto learnthenewjob. 0 O O 0O O OO O OO 16. Htry my
best to better the companys position. 0 O OO0 OO0 00O OO O
O 0000000 OoooOooi1o0Testo oo
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