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E8 B4 B8 E5 A4 96 E8 c28 246780.nhtm Before You Write the
FirstWord O O OO O OOOOO 1. Ask your client to list the
deal points. This can be in the form of a list, outline or narration.
Doing this will help the client focus on the terms of the agreement. 1.
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[1 00 2. Engage your client in "what if" scenarios. A good contract
will anticipate many possible factual situations and express the parties
' understanding in case those facts arise. Talking to your client
about this will generate many issues you may not otherwise consider.
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OJO0000000000000000 3.Askyour client for a
similar contract. Frequently, clients have had similar transactions in
the past or they have access to contracts for similar transactions. 3.[]
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DO0000000000000 4. Search your office computer
or the Internet for a similar form. Many times you can find a similar
form on your computer. It may be one you prepared for another
client or one you negotiated with another lawyer. Just remember to
find and replace the old client’” s name. Starting with an existing
form saves time and avoids the errors of typing. 4.0 U O 0O O 0O O
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JO00do0bodooooodoodobodon 5 Obtainforms
in books or CD-ROM. Typical forms of contracts can be found in
form books, such as West’ s Legal Forms (a nationwide set) and
Florida Jur Forms, as well as in treatises and Florida Bar CLE
publications. These can be used as the starting point for drafting the
contract or as checklists of typical provisions and wording to include
In the contract. Many treatises and form books now come with forms
ondiskorCD-ROM.5.0 0 0000000000 OOOOO
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OJ0000000000000000000 6.Don’ tlet
your client sign a letter of intent without this wording. Sometimes
clients are anxious to sign something to show good faith before the
contract is prepared. A properly worded letter of intent is useful at
such times. Just be sure that the letter of intent clearly states that it is
not a contract, but that it is merely an outline of possible terms for
discussion purposes. See AppendixC.6.0 0000000000
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0O 0O O 7. Start with a simple, generic contract form. The form in
Appendix A is such a form. It provides a solid starting point for the
structure of the contract. Like a house, a contract must have a good,
solidfoundation. 7.0 U 0 000000000 oOoAOOOO
J0odoboooooodoooooooooooooa
Do00d0oddooooooddodn 8. State the correct
legal names of the parties in the first paragraph. As obvious as this is,
It is one of the most common problems in contracts. For individuals,
include full first and last name, and middle initials if available, and
other identifying information, if appropriate, such as Jr., M.D., etc.
For corporations, check with the Secretary of State where
incorporated. 8.0 0 U 00O O00O0OOOOOOOODOOOO
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DO00000000o00oUdodao 9. ldentify the parties by
nicknames. Giving each party a nickname in the first paragraph will
make the contract easier to read. For example, James W. Martin
would be nicknamed "Martin." 9.0 O 0 0 OO0 000 O0O0OO
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JOo0o00o0.00o00o"do™"™ 10. Be careful when using
legal terms for nicknames. Do not use "Contractor” as a nickname



unless that party is legally a contractor. Do not use "Agent" unless
you intend for that party to be an agent, and if you do, then you
better specify the scope of authority and other agency issues to avoid
future disagreements. 100Test 1 D O U OO0 OO0 OO0 O OO
OO0oo0dood www.100test.com



