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madeit!* 0 00000000000 OOOOOI'madeit! (O
O O DNot quite. (1 O O O O )Im on time!l arrived on time! ([
OO000)0d0O0OO0OD0 OO Be punctual'Be punctual! (O O [
OOoO0oO0)Yes,sir(ODOOOOO)OOOOOO Youare late
again.lJ OJ O O O 50 O O 1 was only late by five minutes.l was only
five minutes late.[]1 U1 [0 [J OO O ?Did you punch in? *L1 O [ O Did
youpunchout?*0 D 00 OO0 O0O0OOOOOO O Let me
check my schedule.Can we meet on Tuesday? (L1 U 0O UJ 0O OO O [
(1 00 ?)Let me check my schedule. (U O OO OO OO OO O )Let
me look over my schedule.Let me confirm my schedule.J 00 OO O [
(1 O O Ive got so much to do.lve got so much todo. (U O O O O
[ 0O 0O)Dontworry. Youcandoit. (U OO OO OOOOOONI
have so much to do.l have many things to do.Im extremely busy. (U
OO000)dodododoondimpressed fortime.[ U O O O
0O 0O OO O Im an ordinary office worker. *ordinary* [0 [ [0 [
07 O* ood” O* Ood” OO anoffice workerd O O |
do officework. (LI OO OO OO 0O O O O )Im a regular office worker. (LI
DO000000o0o00)yDododdaod Thework doesnt
need much effort. The work doesnt need much effort. (I O O O O
O O)Luckyyou! (O OO O OO O)Itsan easy job. (O 0O O O [
00 0)O OO OO O Dont neglect your duties! *neglect” [ O [
Jododododododododo”™ ObDutyt OO



[1 Dont neglect your duties! (L O O O O 0 )Okay. I wont. (LI [
OO00000)doondndimincharge of the west side. | take
charge of the west side. (LJ [0 J OO [J I [ )Im responsible for the
westside.1 OO 00 0O 0O OO OO O O Im done with the work.Im
donewiththework. (U O 0O O 0O O O 0O O O )Already? (L O O
(1 O ?)Im finished with the work.Im all done with the work.[J [0 [
00000000 I can still work for a long time. 11l be able to work
for many more years. (1 U 0O O O 0O O O O O )1 still have many
yearsofwork. (U OO UOOUOOOOD)OODOODODOOOO

[J Our boss has been fired. *fire“ [ 00 O 0O " [ Ourboss has
beenfired. (U O 0O OO OO OO O )Youre kidding! (LI O O O O
(1 O O NOur boss has been dismissed.Our boss has been let go.Our
boss has been canned. *[1 [ [1 Our boss has been sacked. *[J [ [
0000000 0O O Please staple these together. *stapler LI [ [
O OO0 Ostapled 000 OO0O0OO” DoOoOood
00000 0O ?Would you copy these papers?] U 0O U O O O

[1 This copy machine doesnt work.This copy machine isnt
working.Thiscopierisbroken. (U OO OO OO O)OOOOO
0 0O 0O 0O O I think it ran out of paper. *run out® [0 " [ I think
its out of paper..J O U 0O O O O O O ?When is this due? *due® [
0000000 OWhendo | have to pay this by?When is the
last day | can pay for this?How long is the pay period?When is the
pay period over?When does this have to be finished by?] [J [0 O [
[1 00 3000 O Its due on the thirtieth.[J O O 0O O O O O O Lets take
a break.Letstakeabreak. (O OO OO OO OO )VYes, lets. (0 O O
0 0O 0O 0O 0O O O )Lets take a break, shall we?Shall we take a break. (



DO000oodo?odoododi?Get meacup of coffee,
willyou?*J 0O OO U O O O OO Would you bring me a cup of coffee?
(CUo0oooooooo»*0ouoooooooO
[ O 0O O ?Would you like some coffee?Would you care for some
coffee?*] 0 O UJ O O O O U Do you want some coffee?How
about some coffee?] [J 0 OJ OO O O That would be great. *[0 I [
000000000 O That would be perfect. That would hit the
spot.Thatwouldbegrand. *0 0 0 U O 00O O0OO0OOOO

I Its almost lunchtime.lts almost time for lunch.J O O 100 O 0O O
(1 O O 0O We took an hour lunch break.\Where were you? (L1 U [
(1 00 ?)We took an hour lunch break. (0 U 0O 10 0O 0O 0O 0O 0O O
)0 O O 0O O O Lets get started.Lets begin! *1 00 U OO O O

[1 Here we go.Lets get down to business. *00 O U 0O O O 0O O O O
O Letsgetdowntowork. (U OO0 OO0 OOO)YOOOOOO
[ O O O O I cant leave this job at the moment.Lets take a vacation
soon. (J OO OO OO OO O)I cant leave this job at the moment. (O
DO000o00dodnd)imtiedup atthe moment.d O O O O
OO0O00000000O Im too busy to bother with such details.
*detall* DUOOUOOOO” OUOOOOOOOOImso busy, Id
really appreciate any help I could get.[J [J [ 'Dont slack off! *slack
“ OO 0" oooOr Oo“ oo0” Oslackoff0 O O0OO
JooO" 0 0obod” DOdoddo'Doyourbest!l O OO
[1 Dont work too hard.Good-bye, John. (I O 00 O OO O )Bye. Dont
worktoohard. (U OO OO O OO)0O OO OO O Pull yourself
together. *pull oneself together* O O OO OO OOO” O Pull
yourself together. (I O O O O O )But | just made a big mistake. ([



OO000000000 0 )Getahold of yourself.[1 [ O [T [

L1 You can counton me. *counton...” LJU" O OO" Ol
need more help with the project. (U O 0O 0O 0O 0O 0O 0O O O O )Well,
youcancountonme. (U U OO O0OOOO)YOOOOOOOO
(1 O O I dont even have time to catch my breath.Hows work? (O [
(1 O O ?)I dont even have time to catch my breath. (I O O O O O
[ O 0O 0O O )l dont have time to breathe.[ U 0O O 0 O ?Whats
keeping you?Whats keeping you? Hurry up. (0 O O 0O 0O 0O 0O O

OO D beoversoon. (U OO OO)DOOODOOOOOOO
[1 00 Changing jobs is the only way out. *way out* OO O 0O" [
000000000 O Youd better work harder.You should work
harder.* 0 0000000000000 O0OOIma
workaholic. *0 0 0 00000000 O0OOOOOO" OO
0”7 (work)D“ OOOO” (alcoholic) OO OOOOOM
JOod0odododo® chocoholic DOOOOOO

“ shopaholic” DO O0OO0OO0OOOOOOOOOOOIdont
know how to fill out this form. *fillout” U 0O OO 0O O” O form
O OJO00OO0” 00000000 How do IHill out this form?0
OO0000000 o0 ?Canyou help me with this form?0 U O
OO0000000 0O O ?1t looks like its going to be a long meeting,
doesntit? *look like.. OO O OO O OOOOO” OThis
Isgonnabealongone. (U0 OO OO0OUOO)OOOOOOO

[1 The meeting went well. Thatwentwell. (U O 0O OO0 O)O O
OO000000000I1didalllcoulddo.Why didnt you help
more? (U OO OOOOONIdidalllcoulddo. (O OO0 OO
00000 0O)Thats all | can do.There is nothing more | can do. (



Jodododouoo)yYoboooood-?Areyou
iImpressed?Are you impressed? (LI O O O O O O O ?)Very. (O O
OO 000 )Isntitimpressive?ld U O O 00O OO OO O Please
underline the important items. *underline J OO0 OO O OO0
OO0 dododoCheck.* 000000000 OON
Jo00o00ododododododWould you get to the
point? *get to thepoint®* O OO OO OOOO” O Wouldyou get
tothepoin? (U U OO OOOOOOOOO?)All right, all right. (
00000 0O )Whats the point? (O U O O 0 ?)Stop beating
around the bush.What are you trying to say? (L O U 0O I ?) *0 [
OO00000000O 0O O Please do it all over again. *all over again
“ 0000 O00000000O Please do it all over again. (O
[ O 0O O )From the beginning? (L0 O U O O ?)Please start over
fromthe beginning.0 O 0O O O 0O O 0O O O O O O Fax this paper
to Mr. Tanaka. *faxd facsimilel D O D 000000 oOoon
10 0O 0O 0O O O Please hand the document in to me. *hand in“ [
OO 00" O Please hand the documentintome. (U O O O O O
[ O 0O O )What document are you talking about? (L U O O U [
[1 [ ?)Please submit the document to me.Please hand in the
documenttome.l] [ OO0 O OO0 O OO O O This is a piece of work | can
beproudof. * 0 0O 0O OOOOOOOMO O Im really proud of
thisO OO OOOOOO OO I cant find my white-out.
*white-out* OO O” O0O0OOOO O ?Are you working
overtime tonight? *work overtime* [ 0" [ Are you working
overtime tonight? (CJ O O O O O ?)Unfortunately, yes. (& O O O
[ 0O O 0O )Areyouworking late tonight? (U O D O D O OO OO



00N 00000000000 0 Business is business.[] [ [
0000000 Hesahardworker. U 0O O O OO O Youre
overworking.ll U 00 OO 0O OO OO O OO O O Finish this report today! []
000000 ?When is the paper due?l] U O O O 0O O O Ive got
somuchtodo.J O OO OOOOO OO O Theres a lot of work
piled up on my desk. *pileup* O O O O™ 0O Theres a lot of work
pileduponmydesk. (U OO OOOOOOOO O ) feel sorry for
you (U OOOOO)OOOOOO O Well fake it. *fake* 0O O [
oo Oo* od” O od” O Well make it up as we go along.
000000 Al done!lve finished itall..0 O O 0O O 00 O Its been
alongday.*0 00 0Olong O O” OOOQO" O O OO
" 0000 s timetogo home. (U O O O O )Its been a long day.
(U 0O 00O 0O O )Weve worked hard today. It was a very busy
day.Today was a rough day at work.[J O U0 [0 O 00 OO O I cant make
an exception for you. *exception* O O” O OO” OOOO

[0 O O O Its dark outside already.It has become dark outside
already.lts already dark out.l] [J [0 OO J OO O Lets finish up. ** (O
Do)ooood” O Oodog” O lmso tired. Lets finish up.
(00000000000 0)Good idea. Lets go home. (O O
OO00000000)Letscallitaday! (U O 00O OO0 O)Lets
gohome! (U O U OOO)IOOOOOO O Ive just finished
work.lve just finished work. (CJ O OO O O O 0O O )Lets go for drink.
(UO0O0O0OO0OO O ) just got off work. lve just finished working.
00O 00O O Todays payday. *payday* O Qdogdo”

[J Todays payday! (CJ OO OO O O O )Oh, yeah? | forgot all about it. (
Joiodododouo)0ododndndn Lets have



a drink.Lets go out for adrink![d [J OO [J [0 Thanks for your hard
work.[] [0 [ 00 O I hope you dont mind my leaving now. *[1 [ [
DO000000000000000000 Could you excuse
me, please?Will you excuse me, please?] U 0O O OO 0O OO O O Sorry
forinterrupting. * U 0 0 00 0O O 0O O O interrupt” OO O Im
sorry to interrupt.Im sorry to interrupt you.Excuse me for
Interrupting.Forgive me for interrupting..] O O O O O O ?May |
Interrupt (you)?Excuseme.J O O O OO 1000 0O O O Mr.
Smith is on line one.Mr. Smithison lineone. (I U 0O O O O 10 O
OO0O00)Ohokay. Thanks. (U O D OO OO OUOOoOoOoO
(1 O O O I have an appointment with Mr. Aoki.Hello. May | help
you? (U OO OO O OO O O ?)Yes, | have an appointment with Mr.
Ackih. (U ODODOOOOOOOOOOO)ABCH OO O

[1 ?What floor is ABC on?What floor is ABC on? (ABCL 0 [ [J

[1 ?)The tenth floor. (0 1000 OO )J O O O O ?Where are the
elevators?Where are the elevators? (1 U O O [0 ?)Around the
corneroverthere. (U OO O OMO)100Test D D OO O OO OO
Jo00od0ododododO www.100test.com



