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6_254229.htm 561.What can I do foryoull 0O 0O 0O O O O
562.1ve worked here as a typist for about a yearJ and Id like to have
achanceofadvancement. 1 O D OO0 OO0OOOOOOOOMO
0000000 563.1 would like to have a chance to get ahead. [
DO0O000000000 564.1d like to have a chance of a pay
raise. J O O O 0O O O 565.What job are you applying forld [ [
0000000 566.1d like a secretarial job in the clerical
department. D0 O OO O0O0OO0OOOOOOO 567.1d like an
office job in the personnel department. O O 0D OO0 OO0 0O OO O
[ O 0O O 568.Do you understand the duties] U 0O 0O 0O 0O O O O
0 0O 0 O 569.Im not quite sureld but | think it should be typing

[ filingand answeringphones. O OO0 OO0 OO0 Oo0doOdon
Jo0000o00odododao 570.Imnotsureld but | think it
should be collecting orders] and sending products. [1 [ [ [ [0 [
Jododododououonon 571.0K.You have the
seniority and l knowyoucandothejob. U OO O O OO0 OO
OO00000000 572.0o you understand probation] [ [
DO0000000000 573.Yesd Ithinkso. O OO OO OO
574.1 have 30 days to learn the jobd rightl] 0O 0 0300 O O O O
000000 575.1 have half a year to learn the job rightld [ [
JO000000000000 576.Thats right. O O O 577.You
canstartonthe 1stof JulyJ OKO OO O O7010 00000 O
1 578.No problem. O O OO O 579.1l try my best to learn the new



job. O OO ODOODOO DO 580.1 try my best to better the
companysposition. 1 OO0 OO0 0000000 Dialogue A
[ GO Georgiall HI Harold[I personnel manager (1 [ [0 [ 00 [
H Come in.Please sit down. G Thanks[d Mr. Harold.Im
Georgia. HOJ OKL what can | do for yould Georgiald GLI Well

[1 Ive worked here as a typist for about a year(] and Id like to have a
chance of advancement. HLJ What job are you applying forld G

I 1d like a secretarial job in the clerical department. HLI Is your
English good enoughll GO | hope so.Im studying English at a
language school. HJ What about your typing speed] GLI | can
type 50 words per minute. HLJ OK.Georgiall you have the seniority
and | know you can do the job.Do you understand probation] G
[ YesUI I think so.I have 30 days to learn the job rightl] H

[1 Thats right.You can start on the 1st of Julyld OKO G No
problem.lll try my best to learn the new job. HO WellJ good luck.
Notes (I I 1.What abut your typing speed] 00O 00O 0O 0O OO
0 WhataboutD O OO OO OOOOOOOO What about the
priced OO 0OOOO 2.Good luck. O U 0O O O Words and
Expressions advancement n.l] I [ [ [0 secretarial a.L]1 [ [
clericala.J OO OO 0O O O O O seniority n.[J 0 O 00 I [0 100Test [
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