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[0 O 0O 642.Excuse mell sir.May I apply for the position of
accountant) DU OO OO0OOOOOOOODO 643.Sure.Please
sitdown. 0 0 O 0 OO OO 644.What university did you graduate
fromd OO 0O0OOOOOO 645.1 graduated from Beljing College
of Commerce. U 00O OOOOODO 646.What was your major
atcollegel DO OO OOOOONOO 647.My major was
accounting. U OO 0O OO O O O 648.Can you name some of the
courses you completed in relation to accountingd 0O U 0O O O O
DO0000000000000 649.Sure.l took such courses as
accounting principlest] commercial accountingl] cost accounting
[ industrical accountingld electronic data processing accounting

[1 and accounting involved in foreign capital enterprises. [ [ [ [
J0o0dooooooodoooooooooooooa
DO0O0000000000000 650.What was your favorite
coursel] [ 0O 00O O OO O 651.My favorite course was electronic
data processingaccount-ing. 0 0 OO0 0O OooO0odn
652.What kind of work are you doing nowl] [ [0 O 00 00 0 [0 [

[ O 0O 653.Imengaged in accounting. 1 U O O O O O 654.What
are you responsibilites at your present work unittd [ O 00 O O [
OO00000000O 655.My work involves various routine
bookkeeping and basic ac-counting tasks including journal entries

[ verifying data and reconciling discrepanciesl] preparing detailed



reports from raw datall and checking accounting documents for
completenessl] mathematical accuracy and consistency. [ [ [J [
J000o00o0o00ooooooooooooooon
Jododoboboooodobooouoooooooooa
JO0000000O00odondn 656.Are you familiar with
PRC Financial and Tax Regulationsl O OO0 OO0 0000 OO
00000 657.1think so. O O O 658.Can you tell me something
about thisbalancesheetnowd OO OO OO O OOOOOOO
0 OO 00O 659.0f course. This balance sheet contains three major
sec-tionsC] that is(] assetsC] liabilities and owners equity.So[J you see
[ the total current liabilities of your company are [ 21 3721 000

[1 and the owners equity is L1 51 40001 000.That means that the
total assetsC] which is equal to the sum of the creditors and the
owners equitiesd are 1 700 7720 000. 0 0 000000000
Jododobooodoodooooooouoooooa
DO00o0oboOooz2037200000 0000000350400
goool 0D 0doooooobooouooooooooory

[J 77200 00000 OO OJ 660.Whats the creditors equity] I O [0 OO [
[0 O 0O O 661.The creditors equity is the same as liabilities. O [ [
000000 Dialogue A O 1= Interviewer] [ LI A= Applicant
00O 0O 0O O knocking at the door gentlyl] 110 Come inl] please. A
[1 Good afternoon(] sir.My name is Wang Ling. ILJ Good afternoon
[1 Miss Wang.According to your application formL] you are a
university graduate in accounting and have al-ready got 2 years work
experience in a manufacturing factory.NowLI can you tell me what
made you decide to leave your former factory and apply for the



vacancy herel] AL Wellld my former working unitisa
medium-sized enterprise. Though | am familiar with computerized
accounting systemsL] | can find no application there.Thats the
reason why | want to come here to face the new challenge. 10 What
are your responsibilities at you present work unittd ALl My work
Involves various routine bookkeeping and basic ac-counting tasks
iIncluding journal entries] verifying data and reconciling
discrepanciesl] preparing detailed reports from raw datalJ and
checking accounting documents for completenessL] mathematical
accuracy and consistency. 11 Are you familiar with PRC Financial
Accounting and Tax Regulationsl] AL Sure. ILJ OK.Can you tell
me something about this balance sheet nowll ALl Of course.This
balance sheet contains three major sectionsl] that is[] assets

[ liabilities and owners equity.Sol] you seel] the total current
liabilities of your company are [1 21 372[J 000L1 and owners equity
Is ] 501 40000 000.That means that the total assetst] which is equal
to the sum of the creditors and the owners equitiesC] are [1 701 772
[1 000. 1] Just a moment.What is the creditors equityl] ALl The
creditors equity is the same as liabilities. I How much are accrued
salaries payable[] AL Theyare I 1501 000. IJ Could you tell me
something about cash control] ALl Yes[] of course.ln accounting
[1 cash means all items that are acceptable for deposit in a bank. |

[1 What are theyJ AL Such as paper money[] coinsL] checks

[1 money ordersC] bank deposits and so on. 1L What should we do
when dealing with cash] AL As a rulel] we should control the
handling and recording of cash.Cash should be handled separately



from the recording of cash transactions so that errors can be readily
disclosed and the possibility of irregularities is reduced. L1 How
does it work[d thenJ AL That means all cash receipts are deposited
intact in the bank(] and all major payments are made by check and
an imprest fund is used for petty cash disbursements. L] So you
mean that we can have a double record of cash transactions. A

[1 Yes.One record is made by the companys recordkeeping
proceduresl] and another is furnished by the bank. 1L] Did you get a
good record in Englisht] AL Yes[I | obtained nearly full marks
each term.l like English very much.BesidesL] | was aware of the
Importance of learning English well. Nowadays every enterprise
would prefer to hire a man who has a good command of English.So |
worked hard at college on English. ILJ Are you familiar with
America-styled accountingl] ALl I think so.When | was at college
[1 I worked as an assistant account with American General Electric
China Inc.for two summers. I0J Thats very good.You seem to have
the right kind of experience.lll let you know the result of this
Interview next week. ALl Thank you.Good-Bye. Notes [1 []
1.According to your application form[] you are a university graduate
In accounting and have already got 2 years experience in a
manufacturingfactory. 0 D OO0 0 0000000000000
Jo0odooooooodoooonoon 2Welld my
former working unit is a medium-sized enterprise. Though | am
familiar with computerized accounting systems(] | can find no
applicationthere. D 0 000 0O0OO0O0O0OOOOOOOOOO
Jodododododododd 3.How much are accrued



salaries payableld 0O 0O U 0O O O 0O O 4.In accountingl] cash
means all items that are acceptable for de-posit ina bank. I [ [ [
DO00000000o00dodnodn 5.Suchas paper
money[] coinsC] checksd money orders] bank deposits and so on.
JO00do0bodooooodoodobodonD e6.Asaruled we
should control the handling and recording of cash.Cash should be
handled separately from the recording of cash transactions so that
errors can be readily disclosed and the possibility of irregularities is
reduced D00 0D 0OO0O0O0OOO0OOO0OOOOODOOOOO
J0o0doo0oooodoooooooooooooa
DJo00o00odododod 7.How does it workd thend [
0000000 8That means cash receipts are deposited intact in
the bank[d and major payments are made by check and an imprest
fund is used for petty cash disbursements. J O O OO0 OO0 OO
Jododobooodoodooooooouoooooa
DO00000000000000 9.50 you mean that we can
have a double record of cash transactions. U [ 0O O U 0O 0O O O O
DO0O000000000000 Words and Expressions balance
sheetnU OO UOOOO0O0OOOO0OOOOOOO financial
statementl] [J O O O O O income statementd U 0 O O O O
assetsn..J 00 OO OO O currentassets [ O O O O fix assets [ [
OO0000000cashd OO O OO O accounts receivabled [
00000 0O prepaid insuranced O U OO O O O supplies on hand
O OO liabilitiesn.O O O O O O O current liabilityd O O O O
0O 0O 0O O O notes payable] O 0O O O O [ accounts payable[]
000000 O O accrued salaries payableld [ [ [1 owners



equity n..J O O O O cash control n.J U 0 I paper money n.[ [J
[1 coinn.lJ O check n.L] O money order n.[1 [J bank deposit n.
0O 0O 0O handlev.[ OO cash transaction n.[J [ [J I irregularity n.
0000 cashreceiptn.O O O O imprestn.00 O O a.00 OO O

O 0O 0O petty cash O O O O disbursement n.[J I record keeping
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