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[ 00 70 Start with a simple, generic contract form. The form in
Appendix A is such a form. It provides a solid starting point for the
structure of the contract. Like a house, a contract must have a good,
solidfoundation.70 0 0 00000000 OoooodAdd
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Jododododouououonondn 8 State the
correct legal names of the parties in the first paragraph. As obvious as
this is, it is one of the most common problems in contracts. For
individuals, include full first and last name, and middle initials if
available, and other identifying information, if appropriate, such as
Jr., M.D., etc. For corporations, check with the Secretary of State
where incorporated. 80 U D 00 OO0 OO0 OOO0OO0OOOMO
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DO0000000000000000 90 Identify the parties
by nicknames. Giving each party a nickname in the first paragraph
will make the contract easier to read. For example, James W. Martin
would be nicknamed "Martin." 90 0 O 0 0000 O0o0dogg
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Jododod.ooooo* oo™ O 100 Be careful when
using legal terms for nicknames. Do not use "Contractor" as a



nickname unless that party is legally a contractor. Do not use "Agent"
unless you intend for that party to be an agent, and if you do, then
you better specify the scope of authority and other agency issues to
avoid future disagreements. 100 D 0D 0 000000 OooOdQd
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00000000 110 Include a blank for the date in the first
paragraph. Putting the date in the first paragraph makes it easy to
find after the contract is signed. It also makes it easy to describe the
contract in other documents in a precise way, such as the "December
20, 2000, Contract for Sale of Real Estate." 110 D O 0 O O O O O
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OO0000000000020000 120 200 12.00 Include to
provide background. Recitals are the "whereas" clauses that precede
the body of a contract. They provide a simple way to bring the
contracts reader L1 party, judge or juryld up to speed on what the
contract is about, who the parties are, why they are signing a
contract, etc. The first paragraph in the body of the contract can
incorporate the recitals by reference and state that they are true and
correct. This will avoid a later argument as to whether or not the
recitals are a legally binding part of the contract. 121 0 0 O O O O
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000000 130 Outline the contract by writing out and
underlining paragraph headings in their logical order. The
paragraphs should flow in logical, organized fashion. It is not
necessary to write them all at once. you can write them as you think
of them. Try to group related concepts in the same paragraphs or in
adjacent paragraphs. For example, write an employment contracts
Initial paragraph headings like this: Recitals. Employment. Dulties.
Term. Compensation. 130 0 0D 0000000000 OoOn
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