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[1 100 Ask your client to list the deal points. This can be in the form
of a list, outline or narration. Doing this will help the client focus on
thetermsoftheagreement. 10 0 0 O 00O 0O0OOOOO0O
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DO000000o00ooddodd 2.0 Engage your client in "what
If" scenarios. A good contract will anticipate many possible factual
situations and express the parties understanding in case those facts
arise. Talking to your client about this will generate many issues you
may not otherwise consider. 20 D 0 0 OO0 OO0 00000
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[J O 300 Ask your client for a similar contract. Frequently, clients
have had similar transactions in the past or they have access to
contracts for similar transactions. 30 U O OO0 0 0 OO OoOddd
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[ 0O O 40 Search your office computer or the Internet for a similar
form. Many times you can find a similar form on your computer. It
may be one you prepared for another client or one you negotiated
with another lawyer. Just remember to find and replace the old
clients name. Starting with an existing form saves time and avoids the
errors of typing. Here are some Web sites where you can find forms:
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[0 O 50 Obtain forms in books or CD-ROM. Typical forms of
contracts can be found in form books, such as Wests Legal Forms

[1 a nationwide setl] and Florida Jur Forms, as well as in treatises
and Florida Bar CLE publications. These can be used as the starting
point for drafting the contract or as checklists of typical provisions
and wording to include in the contract. Many treatises and form
books now come with forms on disk or CD-ROM. 500 O 0 0O O [
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000000 600 Dont let your client sign a letter of intent without
this wording. Sometimes clients are anxious to sign something to
show good faith before the contract is prepared. A properly worded
letter of intent is useful at such times. Just be sure that the letter of
Intent clearly states that it is not a contract, but that it is merely an
outline of possible terms for discussion purposes. See Appendix C. 6
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