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0000 GO Georgia. HO Harold, personnel manager H:
Come in. Please sit down. G: Thanks, Mr. Harold. Im Georgia. H:
OK, what can | do for you, Georgiald G: Well, Ive worked here as a
typist for about a year, and Id like to have a chance of advancement.
H: What job are you applying forl] G: Id like a secretarial job in the
clerical department. H: Is your English good enoughl] G: | hope so.
Im studying English at a language school. H: What about your typing
speed] G: I can type 50 words per minute. H: OK. Georgia, you
have the seniority and | know you can do the job. Do you
understand probationd] G: Yes, I think so. I have 30 days to learn
the job, rightl] H: Thats right. You can start on the 1st of July, OK

[ G: No problem. Il try my best to learn the new job. H: Well,
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