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0000000 0O O Check the activity report to see if the fax went
throughU O DO OOOO0OOO0OOO0OOOOOOOO cover
sheetl] (O [ When sending faxes to your clients, you should include
acoversheet U OO UOOO0OOOONOO OO O face downd
[J [ O Place the papers face down on the paper tray.[1 (1 U [0 O [
0000000 O fax machine O O This fax machine looks
complicated.l1 0O 0O 0O 0O 0O O O O O O O incomingad). U 00 [

[1 There is a danger that incoming faxes could be read by
unauthorizedpersons.] 1 0 00O 000000 O0OO0OOO
000000 O paper jam0 O If you have a paper jam, make sure
you clear the jammed paper properly. D D OO0 OO0 OO0 OO O
000000 refillv. O O O Susan refilled the paper tray.[] O O [
[ O O O resolutionn. U 00 O The fax machine allows any fax to be
sent in either high or lowresolution. O O 0 OO0 0O OO 0O O
0 00O 0O 0O O scanv. O O The documents fed into the fax machine
were scanned and came out inthereturntray. 0 O OO0 O 0O O 0O O
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