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5 8A Al E8 8B Bl E8 ¢85 453404.htm A Specimen LetterDear
sirl] Your letter of the 5th March came to hand
yesterday.Accordingly, we have lost no time in getting in touch with
our factories and urged them to hasten their delivery. Owing to
heavy commitments, they cannot advance delivery from June to
April but they understand perfectly that July is the selling season for
shirts in your market. They eventually agree to make delivery in
mid-May.We have booked the shipping space on S.S.. Peace, which
Is scheduled to sail on or about the 20th of May. We shall send you
an email as soon as the loading is completed.Yours faithfullyNational
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0000000 O O Substitution Drills1 A: May | know when we
could expect delivery?B: We can deliver 50% promptly, that is, in
August. And the balance in October.We can deliver 50% right away.
The remaining half in the next two months.Our earliest time of
deliveryisOctober. 0 D OO0 0000000 O0OOOOOO
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O O0002A: 1 mafraid October is the best we can do. October is
the earliest possible date of delivery. we can’ t promise delivery
earlier than October. B: Octoberthen.0 O OO OO OO O OO
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OO00000000003A: Could you deliver 100 tons
Immediately?ls it possible to effect shipment immediately?Do you
think you can ship the goods soon?B: No problem. We can deliver
that from stock to meet your requirement.I’ m afraid prompt
shipment is impossible.lI’ 1l have to look into the stock position.L]
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DJ000000000000000000D004A:Please
ship the goods in one lot in May.B: I’ m sorry that” simpossible. It
would be very difficult for us to get the goods ready within such a
short time.I’ m not sure if we are able to get the necessary shipping
space.We’ Il have to contact the manufacturers. Maybe it" s
possible. D OO0 0000000 OD0OOOOOOOOOOO
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