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Could we meet some time this month to discuss the hypermarket
proposal? We want to make decision by the beginning of next
month. We would very much like to hear your thoughts before we
make any definite plans. Could you choose a venue for the meeting?
| can fly to London any time, Perhaps you would prefer Lyon or
Paris? | leave it to you to choose. I look forward to seeing you again.
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company manufactures a range of printing presses that are used
successfully by companies in over 20 countries. A product
specification brochure is enclosed. We are considering expanding
our products to new markets and we would appreciate you
assistance. In particular , we would like to identify the best agents
who are currently serving the printing industryin your region. We are
looking for organizations which conduct their business in a truly
professional manner. They must be fully conversant with
thetechnical side of the printing industry and have a comprehensive
understanding of all the features of the lines t6hey represent. We
would be very grateful if you could take a few moments to send us
the names of three or four organizations that match our



requirements.We shall then contact them to explore the possibility of
establishing a mutually acceptable business relationship. Thank you
very much for your time and consideration in this matter. [J [0 [ [
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DJO000o0o0ooooooo'24. 000000 Iwould like
to welcome you to our organization. \We are very pleased to have
you on our ream. | know that you will be equally proud of our
products. Our European sales Representative, Antoine Gerin , will be
In touch with you at regular intervals. Please feel to call him any time
you have a problem, If I can regular intervals. Please feel free to call
him any time you have a problem. If | can ever be of service, please
call me. I am planning a trip to France next month, and | am looking
forward to meeting you. In the meantime, the best of luck with our
productline. D D00 0O00O0O0OO0O0OOODOOOOOOOO
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000 25.0 000 Would you be interested in stocking a radical
new departure in laptop computers? | would very much like to brief
you on this great innovation. Could we make an appointment? The
machine is the same size as most laptops but comes with some totally
new features. The retail price will undercut its nearest competitor by



at least 20%.1 shall be in the UK from 1 September to 20 October. If
you would like to know more, just fax or telexme. O U 0O [J OO O [
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00000 26.00 00 Thank you for your letter of 7 July
regarding your new laptop computer. | regret to say that we cannot
agree to your request for an appointment. We currently have the sole
agency for another computer company, Under the terms of the
contract , We are barred from stocking any other companys
products. The sole agency comes under review in six months time .
Contact us then and we may be able to consider your new product.
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