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[ 100 1.Appointment I O A:How do you make an appointment
on the computer?B:Use the Calendar function. ALl O O 0O O O O
JodoooooooBooooo* OO ooooo 2
Attach document [J [ A: How do you attach a document with your
email?B: Click on the Attachment, browse to the document you
want to attach,and click OK AL OO OO0 OO0 UOOO0UOOUB
OO0 00" Oo0oooooooooooood

[1 3.Data backup I OO [ OO A: Do we have a data backup system?B:
We do for CAD data. You have to backup the other files yourself.A
JdodoboooooooBooooCcADOOOOOOO
OO000000000O O4.Netmeeting U U O O A: Why dont
we use Netmeeting instead of teleconference?lts free.B: Good idea.
Letstry nexttime AU 0D OO0 O0OO0OO0OOOOOONO
JododooBdOUOOUOOUOOOOOdsS.Video card
[1 0 A: I need a fast video card.B: Why?A: | need to show animation
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