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am writing to apply for the post of [J advertised in L1 | am now a



senior student in [ Department O of [ University] [ and | expect
to graduate in [J date[d with a degree in U disciplinel] [ | was
awarded the prize of I titleJ in O time [J for I performance in etc
[ Or 0 Since graduation O | have been working in [0 name of
company U asl] job title 0 [ O 1 am confident that myL]
academic training [ has prepared me to handle the job. | look
forward to discussing opportunities with you .1 will call you to make
sure you have received my resume and to set up a mutually agreeable
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O 0000 Dear Siror MadamU As a student in [ university [
[ I am preparing forJ LI Your answers to the question would help
me [J Could you please send me the relevant information and
application form Your answer will contribute to my project. |
would appreciate receiving your answer by [1 [ time [J [ to the
following addressl] [0 Name Address City post code [1 100Test [
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