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Responsiblities:-Participate the preparation compile training
materials-Assist in coordinating training workshop-Compile HR
policies and process as assigned Admin. Activities as
assingedQuialifications:-University student in 4th year of study
majoring in English, HR or Management-Proficient bilingual
translation capability (English-Chinese)-Good at Microsoft
software, i.e. Word, Excel, Power-Point-High interest in HR 100Test
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