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9F E9 A2 98 E8 ¢85 496061.htm PART ONE You work for a
company which produces laser printers. You are visiting another
company, Softcell, to buy some company software for your
department. They have expressed an interest in your company’ s
printers and you would like to take twenty brochures and three
sample printers with you. Write a short note to Mr. Jim Asano, the
Sales Manager. ? Asking for his permission to take these items. ?
Explaining why you want them. ? Mentioning the time and date
whenyouwanttocollectthem. OO0 OO0 OOOO0OOOO
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another company, Softcell, to buy some company software for your
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OO00O00000 000 I1would like to attend a seminar. It is
about presentation skills. It will be held this Friday. [0 U O [0 [ |
would like to attend a seminar on presentation skill this Friday. [J [
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OO OO0 I'was asked to take twenty brochures and three sample
printers out because of our products are interested by the Softcell
Company. 0 O O 0O O because ofl] interest[] [ [J I [0 [J Because
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[ sb. is interested in sth./ sth. is interesting to sb./ sth. interest sb. 4.
0 O 0O Model writing To: Mr. Jim Asano From: Diana, Sales Dept.
Date: April 7th Subject: Asking for brochures and sample printers |
will visit Sfttcell Co. to buy the computer software for our
department next Tuesday April 15th. | want to gain your permission
to take twenty brochures and three sample printers with me since
they are quite interested in our products. If you can approve this, |
would like to collect the items before next Monday. Thank you
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