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c85 500433.htm 1.leave sb.tosth. 0 OO 0O O O O O A:John went
to Paris. He left his secretary to complete the proposal. O O [0 [ [J
Do0d0o0dodododododod B:Oh,really?. O 0O O
O O000 2.givesb.aringd OO A:Let’” sgoseeamovie tonight.
OO00000dodnd B:OK. Give mearing when you leave
home. DO O0O0OOOOOOOOO Language focus:
Welcoming visitors I [1 [J [0 [ Welcoming LI I Welcometo ...
e.g. WelcometoLondon. O OO OO OO It sa(great) pleasure
to welcomeyouto...e.g. It' sagreat pleasure to welcome you to
ourcompany. 1 OO0 UOOO0OOOOO Onbehalfof...I' dlike
to welcome you to ... e.g. On behalf of the staff of Levien, I’ d like to
welcomeyoutoourcompany. D 000000000 O00OOMO
OO00O0000000 Introducing yourself O 0O O O My name
' s...I” m..(job/position) e.g. My name’ sBetty.I’ m
Marketing Managerof Levien. 1 O O U OO0 0000000
00000 Letmeintroduce myself. I' m ... e.g. Let me introduce
myself. I' m Shelly White. I’ m Product Manager of Levien. [J [
Jodododododooouooooodouoodo
[ How do you do. My name’ s... e.g. How do you do. My name
sduliee 00000000 Wehaven’ tmet. I’ m...e.g. We
haven’ tmet. I’ mKate. Howdoyoudo. OO OO O OOOO
00000000 Introducingsomeoneelse 0O OO I' dlike
to introduceyouto...e.g. I’ dlike to introduce you to Mr. Bob, our



vice-president. D 0000 odododooooooon
Have you met...? e.g. Have you met Alfred, our boss? I (I [J [0 [
OO0000000000 Responding to introductions [ [
How do you do. My name’ s... e.g. How do you do. My name’ s
Ellen.Gladtomeetyou. D 0 D OO0 000000 OO0OOO
Nice to meet you. Mine’ s... e.g. Nice to meet you. Mine’ s Tom.
DO0000000000000 Offering 0 O Letmegetyoua
coffee. U U OO 0OOOOOOMO Would you like coffee? 1 I [
OO000 Letmetakeyourcoat. 1 OO0 OO O 0OOOOO
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