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departmentbeijing universitybeijing, chinafeb. 16, 2002the graduate
schoolhawalii universityp. 0. box 135 dear sirl] my name is gao ying.
| was enrolled in english department of beijing university in 1994,
during my four years of study, 1 was a top student, and received good
grades in all my courses. after my graduation, i continued to study in
american literature and obtained my m. a. degree in 2001. with a view
to further studies, 1 am writing to you to apply for admission to your
university to pursue my ph. d. in the field of world literature. thank
you very much for your consideration. i am looking forward to
hearing from you. sincerely yours,gaoying2.0 O O O O O 0O O O
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invite you toJ [0 [0 how about comingd O Ji* d be very pleased
[ happyld delighted [ toaccept J cometo 1 [0 [ I thank you



foryourd 00 [ thank you for your invitation. [J [J but
unfortunately] [I [0 iam sorry but i simply can® tcomel] [ [
(1110 O O march 12, 2004dear wang hong, we are planning a party
to celebrate professor zhangs fiftieth anniversary of this teaching
career and of course we want you to come. it is next saturday(]
march 23rd[J at eight oclock in the university dinner hall. i do hope
you can make it. i am looking forward to seeing you. affectionately
yours, gao ming [J 2] OO dear gao ming, | will be delighted to take
part in the party on saturdayld the 23rd of march at eight o clock.
how nice of you to ask melJ iam also looking forward to seeing you
and professor zhang. very sincerely yours, wang hong [[J 3]01 00 [
dear gao ming, it was sweet of you to ask me to attend the party. but
now I must regretfully write that i will be out of the city next saturday
[1 and i therefore cant accept your kind invitation for the party on
that day. i feel sorry to miss a meeting with you and professor zhang.
best wishes to you and professor zhang. sincerely yours, wang hong
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[1 congratulate you onld [ [J it was great to hear that youlJ [J

[J with my whole congratulations and best wishes forJ [0 [ luck
and success in the coming year] [J please accept our best and
sincere wishes for the new year[] [ hearty congratulations and all
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