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[J Subject: Reservations for a Flight Dear Sir/madam, Mr.Zhang
Xiaohua, our Marketing Manager, would like to fly from Guangzhou
to London on the earliest flight possible. We would be obliged if you
would book one economy class seat for him on a flight leaving
Guangzhou on or about July 28th. Bank of China has been
Instructed to pay the fare and booking fee, and we would ask you to
submit your account directly to them. We appreciate your early
confirmation. Sincerely yours, Lin Jie Secretary to Mr.Zhang
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