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86 _E5 8A Al ¢85 558457.htm J OO O O 100 Speaking---forms of
communication2l] Reading --- Is your English too English3[]
Leaving voice mails and Taking messages4L] Vocabulary
consolidation 501 Self-study exercises6[]1 Memo writing7L] Oral
Practice 8L1 Homework I. Speaking. Keeping in touchl. frequency
n.0 O 2. formality n.CJ O O O Discussion.] Which methods of
communication do you like best? Letters, phone calls or e-mails?l
like sending e-mails. They are quick, inexpensive, easy and efficient.
Also, when | write my thoughts on the computer, I can edit and
organize them to ensure that | am communicating clearly. However,
sometimes it takes a long time to receive the reply, so | have to make
a phone call. Points under consideration for their advantages and
disadvantagesl pricel speed of communicationl user-friendliness|
Time-consuming Il. Reading. Is Your English Too
English?Para.lexecutive n.(J U 0O, O O 0O O O O corporate adj. [
[1 OO dominance noun [uncountable]the fact of being more
powerful, more important, or more noticeable than other people or
thingst] [0, O O O O dominatepolitical/economic/cultural etc
dominance U O /00 O /0 O O O the economic and political
dominance of Westerncountries U 0 U OO0 0O 0 OO0 0O OO
(1 O O televisions dominance over other media 1 O 0O O 0O O O O
[J O O exceed verb [transitive] formal 1 to be more than a particular
number or amountd [0, OO O Working hours must not exceed 42



hoursaweek. [ U 0O O O 0O O O 0O 420 O O His performance
exceeded ourexpectations. 1 J O OO0 0O ooooon?2
to go beyond what rules or laws say you are allowed to doJ [J He
was fined for exceeding thespeed limit. J OO0 OO0 OO0 OO
Explanation: communicating internationally Para. 2bilingual adj.[]
000000 consistent adjective&#65498.11 [ [1 inconsistentl
always behaving in the same way or having the same attitudes,
standards etc - usually used to show approval U OO U OO O [

[1 consistent inWe need to be consistent in our approach.] [0 O [
0000000 O O aconsistent improvement in the countrys
economy [ [0 OO OO O O O O consistently adverb consistently high
performance overestimate verb [transitive]1 to think something is
better, more important etc than it really ist] 0 U O 0O O O
underestimateHe tends to overestimate his own abilities. L1 [1 [J [
OO000000000O O 2to guess an amount or value that is too
high O O O O O Most patients overestimated how long they had
hadtowaittoseeadoctor. 1 U OO OO OUOOOOOOOGO
O0O0O00OOO O estimate noun [countable]1 a calculation of the
value, size, amount etc of something [J L1 a rough estimate (=not an
exact calculation) of how much timewellneed U 0O 0O O 0O O O O
(1 O O O The figure will only be about two million, less than half the
originalestimate. 1 0 U O U0 020 000000000000
[ 0O 0O O O 2 a statement of how much it will probably cost to build
or repair somethingd OO O OO O O O O The garage said theyd send
meanestimateforthework. O 0 0000000000 OO0O
00O 00O0O0O assume verb [transitive]1 to think that something is



true, although you do not have definite proof LI [J I didnt see your
car,so lassumedyoudgoneout D OO0 OO0 O OOOOO
O 00O 00O O it is/seems reasonable to assume (that) | think we
can safely assume (=it is almost certain) that interest rates will go up
againsoon. U 0 OO0 O0UOO0OUOOOoOobDOooOOad
[1 2 assume control/responsibility etc L1 O 0 O /0 O O O formal to
start to have control, responsibility etc or to start in a particular
position or jobWhoever they appoint will assume responsibility for
all financialmatters. J U O 000000 doooooodn
0000000 O Jim Paton will assume the role of managing
director. J O 0O 00O OO OO OO 3to be based on the idea that
something else is correct [1 [J The theory assumes that both labour
and capitalaremobile. J O 0O 000000000000
Explanationd Assuming too much 100Test J O 0O 0O O 0O O O O
Jo00o0d0odooododO www.100test.com



