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0 O 0O O O Dear manager, | learned from the newspaper that your
company wanted to hire an English translator..J [0 O O O [0 0O [
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O0000000000000000000 I"minterested in
this job very much. I"d liketo getthisjob. O O O O 0O O 0O O O O
Oo00o00o00ooooooooooooooooogo
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0000000000 Now I'd like to introduce myself to you.
My name is Li Ping. I"m 30 years old. I"'m 180 cm tall. I"'m healthy. |
like swimming, singing and dancing in my spare time. | graduated



from Beijing University in 1994.Then,l went to work in Nantong
Middle School. In 199601 | began to work in Suzhou Middle School
and | have worked thereuntilnow. D OO0 OO0 OO0 00O OO
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Jod0odododououonddilworkhardand | can
get along well with others. I"m good at English and especially my
spoken English is very good. I"ve translated many Chinese books
Into English. I can understand Japanese and | can talk to foreigners in
Japanesefreely. D U OO UOOUOO0O ODOOOOOOOOO
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00000000 If you agree with me, I"ll work hard and try to
beagoodtranslator. U U OO OO0 OO OOO0OO0OOOOO
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Jo0000o00o0dodododododoifyou agree with
me, please write a letter to me or phone me. | live at No.1 Renmin
Road, Suzhou city. My telephone number is 3654371. 0 O 0O O [
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JO000000000000000 Thank you very much. [
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