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[ OO A: Do you have an appointment with Mr.LiulJ B: I have an
appointment with himatoneoclock. AU OO0 O OO OO0 OO O
OBUOU0OU00OU00O0OOOON 2Fund OO A: Our company
was founded in 1960. B: That was long timeago. ALl U O U 0O O O
(1196000 U BO OO OO OOO 3.Headquarters LI [1 A: The
headquarters of our company is in New York. B: | see. So this Is your
branchoffice AU O D OO ODO0OOOOOBOOOOOOO
OO0000000O 4.Health check T [ A: How often do you do a
health check? B: Onceayear AU 0 OO O OO OO0 BOO
0 O 0O O 5.Book a hotel for visitors 0 U 0 O O OO A: Yvonne,
Mike is coming this Sunday to Changchun. B: Do I need to book a
hotel for him? A: Yes, please. B: Is Shangrila okay? A: Fine. If there is
no room here, book him at Maxcourt. B: Okay. Il let you know
onceitsconfimed. AU OO OUOOOOOOOOO BODOO
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