J000o00o0oo0oodooooooodoo PDRO OO
Jo0o0oooooooooond
https://www.100test.com/kao_ti2020/579/2021 2022 E8 8F 9C_
E9 B8 9F E5 85 A5 E9 ¢96 579125.htm 0 0000 O

[1 Stating Your Work Experiencel] (1)Sales manager. In addition to
ordinary sales activities and monument of department, responsible
for recruiting and training of sales staff members. 0 O O 0O O O O
J0o0dooooooodoooooooooooooa
0 0O 0O (2)Assistant to the General Manager of Shenzhen
Petro-chemical Industrial Corporation Ltd.. Handled the itinerary
tie of the corporation. Helped to negotiate a 5,000,000deal for the
corporation. 1 0 D00 0O0O000OO0OOOOOOOONO
Jododoboboooodobooouoooooooooa
Jododobodoooouoooooooooon
(3)Secretary to president of Silverlion Group Corporation Ltd..
Responsibilities: Receiving visitors, scheduling meetings, taking and
typing dictation, writing routine letters and re-ports L1 UJ [ [0 [ [
J0odoboooooodoooooooooooooa
DO000o00dododnd (4)Public relations girl at Guangzhou
Holiday Inn. Full-time in summers, part-time during school. [ I [J
JO000o0odooooooooooooooood
(5)Assistant to manager of accounting department of a joint venture
enterprise. Analyzed data and relevant financial statistics, and
produced monthly financial statements. D D OO0 OO0 0 00 OO
Jo0odooooooodoooouoooooooooa
OO0 00O (6)Production manager: nitrated puerility control



resulting in a reduction in working hours by 2028528le increasing
pro-ductilityby 250 D 0 00000000 ooooodo
O0O0020%0 00000000 25%0 (7)Practical summer
experience. Clerked at One-and -One Clothes Store in charge of
sales, 1992. Employed at Guangzhou Restaurant as waitress, 1993. [
Jodododiuiodooooooouoouoouo
01930 00000000000 0onuonndn Stating
Your Qualificationst] (1) University major in computer science,
three years of part- time work in a computer software company. [
Jododododououooooooooon
(2)Experienced operator: word Processor SV68,60 wpm. [ [ [ [J
Jododododgsvesuoooeo o
(3)Educational background in business administration with a major
In secretarial science and two summers of full-time work experience.
Working knowledge of all common office ma- chines. O [J 00 O [
Jododododododouooooodooodo
DO000oooododnd (4)O0ffice skills include: operating
English wordprocessor and microcomputer, taking shorthand 85
wpm. 4H3@]*d0MU&amp.m (5)Four years of experience in
marketing, in addition to a bachelor(] s degree in management with
major in marketing. Like to be challenged with a responsible job. [
Jododododododooodooodooodo
DO000000000000 (6)University education in
management with an emphasis on accounting, involving the use of
computers, Able to compare.heed financial statements (1 [ [ [ [
Jodododooodooooouoooooodgo



(7)Abllity to organize marketing campaigns and to super-vise
employees. Effective communication abilities and public relations
skills. 0D 0000000000000 00000000
OO0000000O (8)Three years of successful job experience
ranging from sales responsibilities to management of marketing
department, Adaptable, versatile, industrious. U O O 0O 0O O O O
Jo0odooooooodoooouoooooooooa
O 000 (9)Special training in accounting at Guangdong College
Commerce and three years of practical experience in accounting
environment. Enjoy working with people.Responsible and reli able.
JO000o00o0oo0oodooooooooooooon
JO0o00o0o0ooooooooooooooon
(10)Work experience in personnel affairs in a foreign capital
enterprise coupled with educational background specialized in
personnel management. Maintain good human relations. [J [0 [J [
Jo0odooooooodoooouoooooooooa
OO0000000 (11)Five years, working experience in teaching
English at amiddle school coupled with educational background
specialized in English Instruction at Guangzhou Teachers(] College.
Ability to listen and sensitivity to the needs of students. (1 [J [J [ [
J000o00o0oo0oodooooooooooooon
Jododoboboooodobooouoooooooooa
00000 (12)Good university education with Japanese as my
major combined with practical experience in translating business
documents. Worked Practical experienced in interpreter in Japan for
a Chinese investigation group for three months. U 0 O O 0O O O O
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