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Subject] Sales Meeting Beijing 11 July 200700 O O OO OO0 OO
OO0000000000 We need to finalize the next product
launch. OO OO O000O0O0O0OOOOOO Weshould have a
meeting before the Shanghai fair in July. How about June 21? J J [J
DO0o00000o000Oon Ifthe date mentioned isn’  t
possible for you, please Suggest an alternative in that week. 21 [J [J
0000000 000o00ooooooooooooon
Oo00o00o0ooooooooooooooooodgo
OO00000000000o0ooooooooooooon
Could we schedule atime to meet nextweek? 0 O 0O O O 0O O O
[0 O How about sometime after lunch? D 0 0D 00000 OO0
00O SeeyouonMondayat7. [0 00000 0OO0OOOON
Oo0000o00o00o0ooooooooooo oood
DO00000 0000000 000 Sure, no problem. Shall



wesay Thursdayatten? D D OO OO O OO0 I mafraid | have
another appointmentthen. U 0 U OO0 OO0 OO0 OO0OOO
Right, sowe’ |l meet Friday at ten, then, at your office. 0 J [0 [ [
Jododoououououououooooooon
0000000 Thankyoufortheemall DO O OO OOOO
Jo0000o00odododododod Thank for the
invitation, but I’ m afraid | won’ tbe in on Friday. However my
colleague Liwillstand informe. [0 JU O OO0 OOOOOOO
Jododododododouooooodouoodo
[1 0 Agenda for budget meeting July 1, 09.30-11.30, room A30
1.Welcome/Apologies 2.Minutes of last meeting 3.Presentation of
financial situation(CFO)-20min. 4.Budget
presentations(heads)-10min. each 5.Proposals 30min. 6.AOB (any
otherbusiness) [U 0 00000 O0O0OOO0OOOOO0O
Jododododododouooooodooodo
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OO000000 OO0 Good evening. | am Li Ming, software
developer and principal programmer for the ABC project. The
major focus of my work has been to develop a software package with
great versatility but which also has a convenient user interface.
Tonight, I would like to introduce you some of the major features of
thisnewsoftware. [0 U 0 OO0 U0O0O0OO0O0OOOOO0O
Jodododoooououooouooond oK,
everybody, we seem to be complete. Can we get started? 100Test [
Jodododouououooooooonon
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