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Jo0o0d0odododododod QU Canyousell
yourself in two minutest] Goforit. (U OO OO OO OOOOO
00000 0O) AQ With my qualifications and experience, | feel |
am hardworking, responsible and diligent in any project | undertake.
Your organization could benefit from my analytical and
interpersonal skills. (U D 0O 000000000 O0OOOO
Jo0odooooooodoooouoooooooooa
DO0o0o00dooodoond) QU Give measummary of
your currentjob description. (U U 0 OO0 0000000 OO
[ 00O O) AO I have been working as a computer programmer for
five years. To be specific, I do system analysis, trouble shooting and
provide softwaresupport. (U U OO OO OO0OO0OOOOOO
Jododobooboooodoooooooooooo)aq
[J Why did you leave your lastjobd (U O O O O 0O O 0O) A
Well, I am hoping to get an offer of a better position. If opportunity
knocks, IwilltakeitU (U O U O OO0 O0O0OO0OOO0OOOOO
OO0O0000000)AO IHeel | have reached a "glass ceiling” in



my current job. / | feel there is no opportunity for advancement. (L
OJ000o000o0oooooooooouon)n How
do you rate yourself asa professionalld (U D OO0 OO0 OO0 OO
[ O 0O O) A With my strong academic background, |1 am capable
andcompetent. (DU DO 0O00OO0OOO0OOO0OOOOO
DJO00000o0o0OooUdodaa)Ad With my teaching
experience, | am confident that I can relate to students very well. ([
JO000000d0oo0odoodonboOooD)OWhat
contribution did you make to your current (previous) organization
O@Uoo/OooooodoDood)AQd | have finished
three new projects, and I am sure | can apply my experience to this
position. (U0 OO0 0OOD0OO0O0O0OOO0OOOOOOOOOOO
000000 0) QO What makes you think you would be
successful inthis position] (U O OO 0O0OO0OOOO0OOOO)A
[1 My graduate school training combined with my internship should
qualify me for this particular job. I am sure | will be successful. (O O
J0o0dooooooodoooooooooooooa
000 00) QU Are you good at multi-tasking (L O O O O [
DO00o0odododan)/Doyouwork well under stress or
pressured (U O OO OOOOOOOO)AO Yes, I thinksod A
[1 This trait is needed in my current(or previous) position and |
know lcanhandleitwel. (D OO O0OO0OOO@O)DOOO
DO000000000000)QU What is your strongest
trat(s ) (U 00000000000 O) AL Helpfulness and
caringd (U OO O OO O O O O ) AQO Adaptability and sense of
humorll (I O O 0O 0O O O O O ) AO Cheerfulness and friendliness



O (000000 ) QO How would your friends or colleagues
describeyoul (U O OO OO OOOOO OO ) Al (pause a few
seconds) (U U O UOOOOOOOOOOOO)AQ They would
say Mr. Chen is a friendly, sensitive, caring and determined person. (
Jodododododouououououoooon)
QL What personality traits do you admirel] (0 O 0O O 0O O 0O O
[ 0)AO (ladmire a person who is)honest, flexible and
easy-going. (U OO O OUOOOUOOOOOOO)Ad (Ilike)
people who possess the "can do” spirit. (U "0 0 O O"0 0O 0) Q
[1 What leadership qualities did you develop as an administrative
personneld (U U OO 0OOD0OOD0OO0OOO0OOOOOO)ADOI
feel that learning how to motivate people and to work together as a
team will be the major goal of my leadership. (0 O O O 0O O O O
Jododododododooooooodooodo
OO0000000000)AD I have refined my management
style by using an open-doorpolicy. (U O OO OO0 OOOOO
00000000 ) QU How do you normally handle criticism

O Ooo0dodoododn)Ad Silence is golden. Just dont
say anything. otherwise the situation could become worse. I do,
however, accept constructive criticism. (U O O OO0 00 OO0 O O
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