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have any accounting skills? Mike: Well, I can count from one to 10 if
thats what you mean. Steve: Mike, why are you always such a gonzo?
Mike : Well, I answered your question, didnt I? Steve: | want to know
If you can help with the company accounts. Mike : Oh sorry Steve,
auditing is just not my skill. Steve: Do you know anyone who can
help me? Mike : Follow me and | will take you to the Finance
Department, they will be able to assist you with the income and
expenses. J 0 00000000000 OOOOOOOONO
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O NEW WORDS U 0 1) Accounting: keeping the financial
records of a person, company or organization U U [ O 0O 0O O O
OO000000000 IfIneed some accounting advice | always
gotoaprofessionalaccountant. J O 0 OO0 OO0 O000dOoOdn
OO00000000 2)Gonzo: asilly of foolish person U [ [ [
1 My boyfriend is a real gonzo but | love him anyway. [0 [0 [ 00 [
DJ00000dodoooonooond 3) Auditing: checking
the accountingrecords 0 O O 0O O O O O O All of the
accountants panic when the auditing staff come in to check their



workl DO 0000000000 Oo0ooooooon 4)
Income: the total amount of money coming in 0 LI My income is
justnotenoughformylifestyle! 0 D OO0 OO0 0000 OO0OO
(1 O 5) Expenses: the total amount of money going out [ [ If |
could control my expenses, | could save some money for the future.
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Most companies have a Finance Department whose job is to keep
track of all of the income and expenses and prepare the company
profit and loss statement and balance sheet. The Finance Department
will have clerks to do the simple paperwork, accountants to prepare
the formal reports and auditors who will check what the accountants
do. Sometimes you will have to go to the Finance Department to get
approval for a purchase for the company. Be prepared to answer
many questions as the accountant must be sure that its OK to spend
the money. The Finance Department are also responsible for your
salary. If you have questions about your salary or the amount of tax
you pay, the Finance Department can usually assist you. If you want
to work in the Finance Department, you should have good
numerical skills, a close attention to detail, the ability to prepare
reports well and be able to work with money without being tempted
totakesomeforyourselfl 1 D OO0 OO0 O000O0OOO
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000000000000 Beth: Sally, have you noticed that the
people in our Finance Department are always so friendly? Sally: |
have noticed that. Why do you think they are so friendly? Beth:
Maybe its because they are surrounded by money all day! Sally: Thats
possible! I wish | could join the Finance Department in our
company. Beth: Why cant you? Sally: My numerical skills are just too
bad. | failed mathematics at school, you know. Sally: Well, if you are
no good at mathematics maybe you shouldnt work in the Finance
Department. You could accidentally loose a lot of money. Beth: You
are always so wise Sally. Im glad to have you as a friend. Sally: Were a
good team Beth and we should always look out for each other. [ [J
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