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DO0000000000 Idlike to call ameeting for... U O O O
000000 The meetings postponed indefinitely. O 0 O O [
0 0O 0O OO Were having an impromptu meeting! O O O O O O
OO0000 Itsanall-handsmeeting. 0 O OO 0O O O OO 1 need
to meet with the CEO. Can you make an appointment for me? [ [
OOCEOUUOUOUOOOOOONO The meetings rescheduled
for..J O OO 0OOOO Please notify everyone the meeting is
cancelled. 0 OO OO ODOOOOOMO Hasanybody seen my
planner?’ 0 0 000 O0OOOOOO Lets go over the minutes
oflastFridaysmeeting. 1 0D OO0 OO0 OO0 O00OO0OO0OOO
-Harry, have you called about repairing the photocopier? Harryl [
OO00000000000 -Not yet, its on my to-do list. I [
DO0O000000000000 I need an action plan for next
Wednesdaysmeeting. 1 D OO0 OO0 OO0O00O0OO Areyou
effective at multi-tasking? Do you work well under pressure? [ [J [
Jo0d0ododododooodooodoUoodn This
Is a high-priority job. Letsgeton itrightaway. U 0O O O 0O O O O
DO00000000000000 Whats on the agenda for
tomorrowsmeeting? J U O 0O 0O0OOO0OO O0OO0OO2010
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