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1)We have (take) pleasure in informing you that...... 0 O U O
... 2)We have the pleasure of informing you that...... 1 O O O
[ ..... 3)We are pleased (glad) to inform you that...... O U 00 [
... A4)Further to our letter of yesterday, we now have (the)
pleasure in informingyouthat.... OO0 OO0 OO0, 0000...
5)We confirm telegrams/fax messages recently exchanged between
usand are pleased tosay that.... OO0 OO0 OO0 doOOdoo/O
O,000... 6)We confirm cables exchanged as per copies (cable
confirmation) herewith attached. J OO0 OO0 OO 0,000 O O
(1. 7)We learn from Messrs......that you are interested and well
experienced in .....business, and would like to establish business
relationshipwithus. O O O .00 00,000.000000
OJO0O00,00000000000.8)Although no
communication has been exchanged between us for a long time, we
trust that you are doing well inbusiness. 1 O O O OO ,00 O O
(1 00 0. 9)Although we have not heard from you for guite some
time, we hope your business is progressing satisfactorily. [ [J [J [
Do000o000,0000000. 10)We have pleasure in
sending you our catalog, which gives full information about our
variousproducts. 1 0 OO 00,0 0000000000003
[J 11)We are pleased to send you by parcel post a package
containing.. 1 OO OO OO OO O ... 12)We have the pleasure in



acknowledging the receipt of your letter dated... 0 U 0O I .00 ...[1
[1 00 . 13)We acknowledge with thanks the receipt of your letter of...
OoO00o..0..000 14)We have duly received your letter of ..
Ooo0doo..d..O0ood. 15)We thank you for your letter of
..contents of which have beennoted. 0 O 0 OO ...00 .00 0O O ,0 O
[1 0. 16) Refering to your letter of ......we are pleased to ... [J [I [
O..0..000,00000..17) Reverting to your letter of ...we
wishtosaythat.. 0 O OO ..0.000,000..18)Inreply to
your letterof .., we... 0 O 0O O ...00..0 00,00 ... 19) We wish to
refer to your letter of ...concerning0 U O O .00 .00 0O ..0 0O
20) In compliance with the request in your letter of ... we... 0 I I ...
O..00000,00..21) In connection with the question of
supplying you with ..., we are pleased to say that... 0 [ O 0O O [J
O..000,0000.. 22) Further to our letter of ... we are
pleasedto. 0 O 0O ..0..0 0,0 0000 ... 23) We received
your letter dated... and are sorry for not having replied earlier as we
wished to wait for more favorable news to give you . We are now
pleasedto... 0 O .0 .0 0000,000000000003,
Jod0ododo,00ododan.. 24) We thank you for your
letter of .. and glad to note that you have received our catalogs. [1 [
O0..0.000,0000,000000000000 25)
With reference to your letter of... addressed to our head office in
Beijing which has been forwarded to us for attention and reply , we
have pleasure instatinthat... 0O O .00 .00 0000000000
Jodododod,0ododa.. 26) We received your
letter of ... Itis gratifyingto notethat.... 0 O .0 .00 00 00O O



[ ... 27) We received your letter of... We are under the impression
that.. OO ..0.00000,000000... 28) We received
your letter of... and are indebted to you for introducing us to .. [J
O.0.0dotdo,odooooooodoo.ood 29) We
oweyouraddressto.. OO ..0 000000 30) We should be
glad if you would let us know whether.. OO OO0 Q0 OO0 O..,00
00000 31) May we havedetailsof .0 DO OO OO..00
[1 10 ?32) We are sending you under separate cover... [ U 0 O [ ...
33) We attach for your information the copy of a letter received
todayfrom.. 0000000 O0.000doo,0o0odod
34) We have received an inquiry for... 00 U 0O O ...00 OO O O 35) We
have been informed by......0 O 0O O O O 36) In replay to your
letter of ...concerning...we are glad to be able to /story to have tell
youthat.. O OGO O..0.000.000,000/00000
[ ... 37) We thank you for your letter of ..informing us that... (1 [
Jodo..0.0000,00..38) Youkindly enclosed with
your letter of ...particulars of ..., for which we thank you. [ [0 [ [
O0O0..0..00000...39) Your letter of the ..crossed ours of
thesamedate. 0 O .0 .00 000O00O0O0OOOO 40) We
are surprised to learn from your letter of...that... O U [0 ...00 ...00 [
0 000 0. 41)We must apologize for the delay in replying to
your letterof... 0 0O OO O ...00 ...00 O ,00 O ! 42) We thank you for
your letter of ...and have much pleasure in replying to your various
questionsasfollows: .0 O OO ..0.0000,0000000
O 0O00:...43)In reply to your letter/inquiry of ... , we wish to
infformyouthat.. D OO 0O..0.00/00,0000000



[ ... 44)Further to our letter of ...we wisth to informs you that... [
O0oO0..0..00,00.. 45)We refer to our letter of ...in which we
askedyou. OGO O.0.0000,000000..46)
On..wewrotetoyou that... O ..0 0 O 0O O OO ... 47)Since
writing to you on...we have ascertained that... . .00 .00 O 0O O O O
00,0000 0...48)In your letter of... you expressed interest in
our.JO00..0.000000000..0000 49)Some
time ago you told usthat... 10 00 O ,00 OO O O O O ... 50)Since
receipt of your letter of ...we have been trying to find out more
about. OO0 OO.0.0000,00000000000¢0..
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